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1.0 INTRODUCTION 


After many years of slow, piecemeal expansions to the Village Hall, funded and progressed as 
single developments with, despite Village Hall Management Committee control and Parish Council 
control, very little long term development control planning. Part of the reason is historical in that 
Village Hall Management Committees and Social Club Committees in particular, always appeared 
to be at loggerheads with each other involving various members of both committees in power 


struggles instead of working together to improve for the common good. 


Fortunately over the past five years relations have improved beyond recognition and each 
recognises the part(s) the others can and must play in the improvement of the facilities to be 


offered to the Village of Bar Hill in particular and other necklace villages in general. 


The aim of this report is to identify means of achievement, the method of achievement and a 


realistic programme to fulfil the achievement. 


A 


Introduction 
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2.0 PROJECT CO-ORDINATION 


Bar Hill Village Hall was built in the late 1970's for the parishioners of the Village set in trust to 
the Parish Council and was to be available for all Clubs and Societies of the Village (See 


Appendix A). 


Part of this deed required the setting up of a sub-committee to run the premises on behalf of the 
Parish Council (PC). This sub-committee became known as the Bar Hill Village Hall Management 
Committee (VHMC), the representatives of which are listed in the Deed. Within these early years 
it became apparent "Regular Hirers" were needed to maintain a guaranteed income. To this end 


a Village Social Club (BHSSC) was introduces along with a Village Play Group (PG). 


From the original concept of being open to all Clubs and Societies each with a vote on the 
management Committee it was rapidly seen to fail with other venues becoming available on the 
Village as the Village grew and our own Village School and Church began to look for their own 
Hirers for social venues. Over a period of time the VHMC slowly, inevitably, began to rely heavily 
on their two Regular Hirers namely BHSSC and PG. It therefore has resulted in the Project 


Committee comprises Members of VHMC, BHSSC and PG. 


Of the two Regular Hirers, BHSSC has the greater opportunity to attract members and via those 
members money. This natural progression has been because when the total development is 
complete BHSSC will have expanded its premises for its members and thus the income and 


reinvestment cycle continues, 


This has resulted in BHSSC taking the role of Project Coordinators in preparing drawings, costs 


and liaising with VHMC and PG. 


Project Co-ordination and Project Co-ordinator 


The full Project Committee comprise of: 


G Sadler BHSSC Chairman 

N Hassall BHSSC Vice Chairman 
M Waldron BHSSC Committee 

A Reay VHMC Chairman 

G Spence VHMC Vice Chairman 


B Taylor VHMC Committee 


Financial advice has been provided by: 


JJames BHSSC Treasurer 


| Harris VHMC Treasurer 


The preparation of these documents by: 


Mrs L Sadler BHSSC Secretary on behalf of the Project Committee. 
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Graham Sadler BHSSC has taken the role of Project Coordinator and as such has liaised fully 


with both his own committee and the VHMC to both the individual users needs for the future and 


maintain the overall objectives of the constitutions of each constituent bodies. 


To date all the costs of consultation with professional advisors and the preparation of drawings, 


costs and these documents have been met fully by the Bar Hill Sports and Social Club. 


Project Co-ordination and Project Co-ordinator 


BAR HILL VILLAGE HALL DEVELOPMENT "PROJECT 2000° 


3.0 BUSINESS PLAN 


SOME QUESTIONS AND ANSWERS 


What do we hope to achieve ? 


To improve the social and sporting facilities for the residents of Bar Hill and the 


surrounding villages. 
Why do we want to do it ? 


The demand from existing sporting clubs, from an increasing Social Club 
membership, from increased casual hirers for the various social functions, i.e. 
parties, wedding receptions, birthdays, anniversaries, plus fund raising social 
functions by other village clubs and societies, have lead to the existing facilities 


being deemed inadequate either through size or quality. 


When do we want to do it ? 


The simple answer is as soon as possible. The realistic answer is as and when 
funds are available but with a proposed completion date of Autumn 1999, leading 


to an official re-opening of all facilities on December 31 1999 ! 


How do we intend to do it ? 


The sketches show a series of identifiable "Phases" of work which will cause the _ 
minimum wages and loss of i income to all existing hirers and es hirers. 
The need for total and ongoing ‘commitment by all those involved | remains 


paramount to achieving our aims: =~ OC SeT ergy ee ee 


zee Eg go Me ee ee ee ee 
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5, Q How will we pay for it ? 
A Each of the constituent members of this Committee and each of their respective 


committees are committed to the pursuant of monies from what ever source(s) 


available, i.e. Lottery Sports Fund, Lottery Charity Fund, Parish Council, District 


Council, County Council. All of these in addition to their local fund raising events. 


6. Q How will be measure success ? 


A We are all positive thinkers, we therefore believe success builds success, we also 


believe good facilities encourages potential users. 


The ultimate success of each User Group can be monitored by either increased 


memberships, increased hirings (for each particular type of hiring) and the success of 


each sporting group along the number of sides each are fielding each week. 


Catchment Areas 


Original building built in 

Village population was 

This has steadily grown to 
Need has grown 

Social Club Membership was 
Social Club Membership is 
Social Club original floor area 
Social Club current floor area 
Social Club proposed floor area 
Play Group monioarahip is 


Play Group floor area is 


1979 
2,180 


4,500 (increase of 106%) 


348 

882 E (increase of 154%) 
fe 
162m2 (increase of 102%) 


275m? (increase of 70%) 


- 70 


46m? 


Business Pian 


BAR HILL VILLAGE HALL DEVELOPMENT "PROJECT 2000* 


Facilities 


BHFC originally one side one pitch. 
BHFC currently two senior sides, nine colts sides, use of three pitches. 
* BHCC originally one side one square 19__ Club folded. 
BHCC reformed 19___ currently running three sides (one mid-week) and one under 15 side one 
square, 
PG originally only to offer one room. 
PG overflowed into Village Hall Kitchen and Small Hall. 


PG able to offer much improved dedicated facilities. 


Registrations 


BHSSC is Registered for Value Added Tax No. 215583663 
VHMC is a Registered Charity No. 1002579 


PG is a Registered Charity No. 1030725 


Competition 


The Social Club has "on Village" competition from the one Village public house and the one 
Village 3 Star Hotel. Being an insular Village some 5 miles from Cambridge our nearest 
competition can only come from nearby village social clubs, namely: Longstanton miles; 


Girton miles, Willingham miles, Caldecote miles, Dry Drayton miles. 


~ The general conception from visiting clubs to ours is one of envy and our ability to stay atthe 


forefront is paramount to our cause. 


Although our senior football club sides only play ‘Sunday League football, they have diligently 
progressed “through the ranks" to the Premier League and Division. The Colts, although | 
~. not necessarily proving glamorous results, have identified the need for junior age group football 


i = my 


Business Plan 


BAR HILL VILLAGE HALL DEVELOPMENT "PROJECT 2000" 


on the Village which has been fully supported by the Social Club. 


On the Village of Bar Hill there exists some three active Play Groups, each with their own venue 
and each offering a different lead to the education system. With housing development complete 
on the Village a "stabilised" population may lead to each group offering more specialised activities 
for children - the new development will enable the PG to offer the only specialist dedicated 


facilities available on the Village. 
BAR HILL PRE-SCHOOL PLAYGROUP 


The Bar Hill Pre-School Playgroup was originally founded in a privately owned house in 1967. 
Due to increasing numbers it was able to move to the school. In 1970 the numbers at school 
increased so much so the classroom Playgroup was using was needed to accommodate all the 
school children, so once again Playgroup numbers had to be cut as it was again assigned to a 
persons home. This was not satisfactory to say the lease. A green hut was found, in fact a 


builders hut, on a piece of unused land not ideal but preferable to a house. 


In October 1972 the church centre was completed and Playgroup was able to use the meeting 


room, not ideal but better than a hut. 


When the Village Hall was being planned Playgroup were offered a room of its own at a reduced 


rent. After much fundraising the room was fitted out and equipment purchased. 


Bar r Pail Ee cna! ie opened at De Vilage Hall in pel ak 1980. ee pigsert Piey are 
trying tor raise money to enable Playgroup to have a safe jeneea. in oe area built, on the village 
green. It will take some time, (at least 2 years) to raise the extra funds, but they are half way to 


their target, this will compliment Playgroup due to recent terrible events concerning children. 


: - : — ~ = - +. Suse GES 
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SRE TUT Ee ne a 
Football Club 
Cricket Club 


Dry Drayton: 


One Public House Primary School 


Playgroup 


BHSSC Membership Trends 


1993 1994 1995 


778 799 875 


User Profile 


List of Casual Hirers i.e. 


1993 1994 1995 
Bingo 52 52 52 
Youth Club 2 20 . 16 
Meetings 55 57 59 
Childrens Parties 12 20 2 
Health & Fitness 52 52 52 
Regular Bookings: 185 i a 255 ’ 317 
Private Functions. pee! BS 31. - = 31 


Legal Matters 


‘ Copy of Trust Deed (see appendix A). 


Copy of BHSSC Constitution (see appendix B). 
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Copy of PG Constitution (see appendix C). 


Copy of Hire Agreements between: BHSSC (see appendix D) and PG (see appendix E). 


Promotion / Advertising 


Existing: 

Bar Hill (Village News) Monthly newsletter to ali households 
Improved: 

Longstanton } 


Dry Drayton} 


Girton } 

Lolworth } Parish Magazines / News Letters 
Willingham } 

Caldecote } 

Publicity: 

Existing: None (very little) 

Improved: 


Village column in local evening newspaper. 
Higher profile of all village successes. 


Higher profile with Parish Council. 
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Finances 


Copy of VHMC audited accounts for past 3 years (see appendix F) 
Copy of BHSSC audited accounts for past 3 years (see appendix G) 


Copy of PG audited accounts for last year (see appendix H) 


Security of Premises 


The BHSSC premises are covered by an intruder alarm system controlled by the BHSSC. All 


other areas of the building are covered by Chubb security locks and a key register held by both 


VHMC and BHSSC for their respective premises. 
Insurance 
_ * Copy of VHMC Insurance Policy (see appendix uJ), 


information Technology 


The BHSSC has computerised Membership Data and facilities for computerised Accounts 
= although the current Treasurer is from the "old school" of Accountancy and prefers longhand 


book-keeping ! 


TU ee aS See = - nt ea Poe ¢ 
Business Plan : 
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4.0 PROJECT BRIEF 
List of reasons for Project:- 
i Need to improve condition of Village Hall to promote use by more casual Hirers, Clubs 
and Societies. 
ii To expand BHSSC premises. 
iti To expand PG facilities. 
iv To improve sporting facilities 


Expand on each of above:- 


i Some of the criticism cited by potential Hirers of the Hall are:- 


a) Drab, appearance externally and internally 
b) Inadequate toilet facilities 
Cc) Inadequate catering facilities 
d) Lack of atmosphere to building 
e) Poor bar facilities 
f) Inadequate changing rooms 
ii BHSSC Membership over 875, more nights are becoming busier - i.e. tables fully 


occupied to th point of turning people away. Increased floor area eauned to meet 


demand. In-house functions becoming more and more limited. ._ 


iii Mis-use of Village Hall facilities i.e. kitchen and small hall is far from ideal - dedicated — 


facilities are a must to improve quality of education offered to children. 


_ a) All equipment needs to be carried from the Playgroup room through to the hall 
--- and then set up. 


Project Brief 
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b) Due to the fact all Playgroup equipment must be safe and durable it also means 
it is all very heavy and bulky. 
This in itself puts a strain on all the staffs backs, severe back problems are now 
a frequent occurrence, 
Cc) Constant wear and tear on equipment means more repairs. 
d) After a day’s session all equipment must be returned to the Playgroup room to 
accommodate the other hirers of the Village Hall. 
e) An hour a day is spent just carrying out the aforementioned items, this time could 
and should be spent on preparation. 
f} The constant back and forward journey means the small hall floor also takes a 
pounding. 
Programme 
1. Start late 1995 
2. Finish 2000 


In developing Brief so the scale of the overall requirement grew to current cost estimates of 


£250,000. 


It then became obvious this would realistically be no short term project. 


In order to maintain realistic targets a five year plan was agree upon hence the title "Project 2000". 


Project Brief 
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5.0 PLANNING APPROVALS: 


The Project coordinator held informal meetings with South Cambs District Council Planning 
Authority to "get a feel" towards the Project and they were pleased to see an overall development 


control plan rather than Ad Hoc piecemeal developments of the past. 


The only concern involved assuming increased areas to all parts of Village Hall suggested 
increased usage therefore would or should this assume the need for additional car parking 


facilities. 


Current facilities are for 60 cars, possibilities were of (a) more permanent car parking (b) more 


temporary car parking. 


It is our intention following successful discussions with Parish Council to progress to a formal 
planning approval for the whole scheme based on the drawings attached to this document and 


the appropriate forms and text. 


This application will be made by our appointed architect. 


A 


Planning Approvals 
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6.0 METHODS OF BUILDING: 
As stated earlier, the overall development will be phased and each phase will require its own 


on relevant Building Regulation approval, this application being made by our appointed architect. 


Due to the phasing of the works, each phase will probably fall into the scope for JCT80 Minor 
Works Form of Contract and this forms a basis along with specification and drawings for a 


competitive tender from not less than four selected contractors. 


Where required a Planning Supervisor will also be appointed by ourselves, to comply with 


current legislation. 


Method of Building 


we 
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7.0 PROJECT COSTS: 


In the past costs or envisaged costs have always been a reason to accept the "do nothing" option 


or solution. We know we cannot afford a particular proposal or idea so why bother ?! 


This time our approach has been more positive and forward thinking. The approach has been 
one of what "what would we ideally like to see to improve our lot ?". Many meetings and 
discussions were held in an attempt to prepare a list of requirements we could turn into a total 


development plan. 


Having arrived at an agreed solution to those requirements we then prepared and evolved plans 


to which we then sought advice on costs. 


Through discussion with our Architect the Quantity Surveyor has been able to produce "Budget 


Costs" on which we have been able to focus for funding. 
As we mentioned previously, the project is too large to fund in one scheme but by phasing the 
works the funding becomes more realistically achievable, albeit over a longer period of time and 


at greater costs than progressed as a single scheme. 


One advantage of Phasing the works is the obvious signs of work progressing i.e. "something is 


happening at last !" 


The overall costs given by our QS are detailed in Appendix K. 


- Or — SS 
Project Costs 
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8.0 


PROFESSIONAL ADVISORS: 


Over the past recent years the VHMC and BHSSC have taken to using the services of a local 


architectural practice for various schemes. 


It is they who have again been employed to develop our joint thoughts and ideas into a workable 


solution. 


It is our intention, having sought and gained the appropriate approvals, to continue with their 


services to bring each phase of the development through to fruition. 


Along the way as costings or cost comparisons were required and through our appointed 


architect, a local quantity surveyor was employed to provide the necessary advice. 


As the various phases develop and needs require then structural engineers will be employed 


along with a planning supervisor on an ’as and when’ basis. 


Mechanical, electrical and public health engineers advice will also be sought for the specialist 


areas of work as necessary. 


On completion, consideration will be given to total redecoration of the whole building, including 


soft furnishings and it is proposed an interior designer be approached to provide such a service. 


Professional Advisors 
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9.0 


THE PARISH COUNCIL: 


To date, the Parish Council’s commitment to the Village Hall has been limited to being on an ’as 


and when’ basis, i.e. through loans or a donation towards a particular project. 


These projects have been the additional toilets and entrance stairs, the formation of a durable 


car park and part payment towards the cost of the recent roofing scheme. 


Since the ‘completion’ of the village Hall in the late seventies there has been no significant 
commitments from the Parish Council to provide any revenue money for the Village Hall. 
therefore all costs of maintenance have to be met by the regular hirers or no maintenance takes 


place. 


From the first opening days, Playgroup, Social Club and the Football Club were responsible for 
fitting out and maintaining the decor of their own regularly hired areas, which albeit at times, 
particularly those of rent reviews, reluctantly at the same time and until very recently, the 
condition of the rest of the building was left to slowly deteriorate to the point of externally there 


has been no redecoration at all !! 


It is appreciated Parish Council cannot provide a bottomless pocket to fund the Village Hall but 
is it also feasible for them to consider some annual budget, perhaps to an identifiable project 
submitted by VHMC, help raise and maintain the standards of what is still and under used village 


amenity and asset. - 


Slowly the VHMC with its regular hirers has started to turn deficit into profit the regular hirers pay 


market rents and have all willingly borne the cost of repairs and maintenance over and above 


- those normally outside of the scope of an organisation hiring part of a building to provide a 


function. In a nutshell we have all shown our commitment to the continuance of the Bar Hill 


~ Village Hall, can the Parish Council acknowledge the commitment shown and match it with some 


of its own ? — 


The Parish Council 
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It is they who have again been employed to develop our joint thoughts and ideas into a workable 


solution, 


It is our intention, having sought and gained the appropriate approvals, to continue with their 


services to bring each phase of the development through to fruition. 


Along the way as costings or cost comparisons were required and through our appointed 


architect, a local quantity surveyor was employed to provide the necessary advice. 


As the various phases develop and needs require then structural engineers will be employed 


along with a planning supervisor on an ’as and when’ basis. 


Mechanical, electrical and public health engineers advice will also be sought for the specialist 


areas of work as necessary. 


On completion, consideration will be given to total redecoration of the whole building, including 


soft furnishings and it is proposed an interior designer be approached to provide such a service. 


The Parish Council 
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March 1991 


CONSTITUTION OF THE BAR HILL SPORTS & SOCIAL CLUB 
ASSET BAN HILL SPORTS & SOCIAL CLUB 


NAME 


The Club shall be known as "The Bar Hill Sports & Social Club®, 
It will function in the premises known as the Village Hall. The 
address of the Club shall be; 


The Village Hall 
The Spinney 

Bar Hill 

Cambs CB3 8TP 
OBJECTIVES 


The objectives of the Club shall be; 


a) TO promote social activities for its Members 
and their children. 

b) to provide amenities for its Members in 
their capacity as supporters. 

6) TO provide support for village clubs and 


societies using the village hall. 


MANAGEMENT 


The Club shall be Managed by a Committee consisting of the 
Officers of the Club and a minimum of eight, anda maximum of 
twelve other Members, hereinafter known as "The Committee". 


The Members of the Committee shall be elected at the Annual 
General Meeting and subject to termination of office by 
resignation or otherwise, shall remain in office until their 
SuUCCeSSOIS are appointed at the Annual General Meeting next 
following their appointment. The Committee shall have power to 
fill any vacancy that May occur. The retiring Members of the 
Committee shall be eligible for re-election. No person under the 
age of eighteen years shall be eligible for election. 


OFFICERS 
The Officers of the Club shall consist of; 


Chairman, Treasurer and Secretary. All Officers shall be elected 


by the General Membership of the Club at the Annual General 
Meeting. , 


SECRETARY 

The Secretary shall convene all general and special meetings of 
the Members of the Club, meetings of the Committee of the Club, 
shall conduct the correspondence of the Club and shall. have 


custody of all documents. dealing with the Club.- 
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Secretary Cont’d 


He/she shall keep full and correct minutes of all proceedings. 
He/she shall keep a Membership register of all ordinary and 
honorary Members which shall be kept available for perusal by all 
affiliated groups and secretaries. 


TREASURER 


The Treasurer shall keep the accounts of the Club and shall make 
up the annual statement of accounts and balance sheets of the Club 
to the last day of December each year and submit the Same to 
Members at the Annual General Meeting. 


The Treasurer shall keep records of all financial transactions 
relating to Club business which shall be available for inspection 
by the Committee at each monthly meeting. 


No expense shall be incurred on behalf of the Club without the 
sanction of the Committee who shall have sole control of the 
finances of the Club. 


The Officers of the Club shall be appointed Signatories for 
financial matters relating to the Club. 


Accounts shall be held with a Bank and all cheques drawn on them 


must be signed by the Treasurer and one other Officer of the 
Committee. 


AUDITORS 


The accounts of the Club shall be audited by Auditors appointed by 
the Committee and the Auditors’ report shall be presented at the 
Annual General Meeting. 


VICE CHAIRMAN 
One Member of the Committee shall be elected by the Committee to 
the post of Vice Chairman. This Member shall deputise for the 


Chairman in dealing with Club business in the absence of the 
Chairman. 


ANNUAL GENERAL MEETING 


An Annual General Meeting of the Club shall be held in the month 
of March each year to transact the following business; : 


a) To receive and if approved adopt the reports and 
accounts of the previous year. 


b) - To consider and if approved sanction and duly make 
alterations to the rules 


=-€) ~ To elect. the Officers of the Club. 


~ d) To elect the other Members of the Committee > 


10.. 
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A. G. M. Cont’d/... 


e) To deal with any special matters which the Committee 
desires to bring to the attention of the Members and 
to receive suggestions from the Members for 
consideration by the Committee, such suggestions 
having been received in writing by the Secretary for 
inclusion on the Annual General Meeting agenda, not 
less than Twenty One days prior to the date of the 


meeting. 
f) To transact any other business of the Club. 
g) A quorum shall consist of twenty Members 
h) Voting shall be confined to Members of the Club, who 


have attained the age of Eighteen years and shall be 
by a show of hands. 


1) In the event of a tie, the Chairman May use his 
prerogative of a casting vote. 


Notice convening the Annual General Meeting shall be given to the 
Members no later than fourteen days prior to the meeting. 


COMMITTEE MEETINGS 
a) All voting shall be by a show of hands. 


b) In the event of a tie, the Chairman May use his 
prerogative of a casting vote. 


c) The Secretary shall not have the right to vote. 


d) A Quorum shall consist of six Committee Members 
including one Officer. 


€) | The Committee shall meet at least once per calendar 
month, normally on the evening of the second Tuesday 
of each month and at other times when deemed 
necessary by Club business, as decided by the 
Committee. 


f) All Members who have attained the age of Bighteen 
years shall have the tight to attend all Committee. 
meetings and inspect the approved minutes of such 
meetings, except in the case of a closed meeting, 
convened to discuss matters of security and items 
which in the opinion of the Officers should first be 
discussed by the Committee and then be put to the 
Member, at which time the minutes of the closed 
meeting may be inspected. ee : : 


“SPECIAL MEETINGS 


The Committee may. on its own authority, or on the requisition of 


at least Twenty Members of the Club, convene a Special Meeting of 


the Club, of which not less than fourteen day’s notice shall be 


the subject of the meeting. No other business other than that 
referred to in the notice shall be dealt with at this meeting. 


given to Members. Such notice shall state the time, the venue and. _ 


= Ba 


12 BYELAWS 


— ina Conspicuous Part of the Premises and Shall after seven days 
be binding on all Members of the Club, 


sa, 13 MEMBERSHIP 


a) 


b) 


d) 


1) 


ii) 


ns ae deh ) 


Ordinary Membership 


Any person over the age of Eighteen years 


Honorary Membership 


Persons shall be entitled to all the Privileges of 
Ordinary Membership, but shall be Telieved of all 
liability to pay Subscriptions. 


Senior Member shi 
eat tembership 


Every Candidate for Membership, of whatever 
Category, Shall be Proposed and Seconded by two 
Members of the Club. The Said PTOposal shal] be 


Prominent Position in the Club for at least 48 hours 
and shall state the name, address and age of the 
candidate, 


Election to Membership shall be by the Committee, 
whose decision Shall be final. No Teason shall be 
given to any candidate in Tespect of their 
rejection, except upon written application to the 
Secretary by the Candidate. 


~ eight hours between nomination for Membership and 


admission. New Members, Other than honorary 
Members, Shall pay the current years Membership 


SV SUbScription to the Treasurer, before their 


admission is deemed complete, 
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17. 


Membership Cont’d.../ 


iv) The Secretary, or their nominee, shall keep a 
Membership register of all classes of Membership, 
which shall be available for all Members to inspect. 
All Members will be issued with a Membership card 
annually and after being accepted as a Member. 


v) Membership is renewable on the first of September 
each year. 


vi) Members of all categories must carry their 
Membership cards with them at all times whilst in 
the Club premises. 


SUBSCRIPTIONS 


The annual subscriptions for Members other than Honorary Members 
shall be fixed on the recommendation of the Committee at the 
Annual General Meeting each year. 


Such annual subscriptions shali be due and payable on election 
under rule-13 d) iii) above and thereafter without demand on the 
First of September each year. The Committee may terminate the 


membership of any member whose annual subscription remains unpaid 


on the last day of September of that year. 


RESIGNATION 


Members desirous of resigning their Membership shall send written 
notice of that resignation to the Secretary and shall return their 
Membership card(s). 


SUSPENSION AND EXPULSION 


The Committee may suspend the Membership of any Member whose 
conduct, whether on the Club premises or elsewhere, is considered 
by the Committee to be detrimental to the best interests of the 


Club and its reputation. Parent Members shall be held responsible 
for the conduct of their family. 


The Committee shall have the power to expel any Member who shall 
offend against the rules of the Club, or whose conduct shall, in 
the opinion of the Committee, render the Member unfit for 
Membership of the Club. No Member shall be expelled without first 
having had an opportunity of appearing before the Committee and 
answering the complaints made against them. : 


GUESTS OF MEMBERS 


Members, except those under the age of Eighteen, may introduce and 
entertain. guests at the Club. There will be a guest book, kept in 


the Club premises, in which the Member and guest must sign at the- 
-- time of the: introduction of the guest. : : te 


No Member may introduce more than three guests per session. No 


person whose Membership of the Club has been terminated, or whose 
- Membership has’ been suspended, or whose application for Membership 


has at any time been rejected, shall be admitted as a guest. 
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22. 


23 | 


Guests of Members Cont’d/.., 


The Committee May suspend any Member who takes undue advantage of 
this rule to the detriment of the Club. 


Any Member introducing a guest under this rule must accompany the 
person whilst they are on the Club premises and shall be 
responsible for the guest’s behaviour throughout the visit. The 
Member shall also be responsible for ensuring that all his/her 
guests comply with the Club rules whilst on the premises. 


VISITORS 


Members of visiting teams competing in events against Club teams 
and their Supporters, shall on the day of such an event be 
permitted entry into the Club premises and be signed into the 
visitors book for visiting teams. Whilst on the Club premises 
they may purchase intoxicating liquor and Play the. gaming 


Machines, Visiting teams must furnish the Club with a list of 


such persons attending at least 48 hours prior to their visit. 


The Committee reserves the tight to refuse admission to any such 
visitor or supporter, at the Committee’s absolute discretion. 


SUPPLY OF INTOXICATING LIQUOR 


Intoxicating liquor shall be supplied on the Club premises in 
strict accordance with the Licensing Acts. 


The opening times of the Club shall be those as agreed by the 
Committee and notified to Members, as amended from time to time. 


Members are allowed up to Ten Minutes after "Drinking Up Time" to 


leave the Club premises. 


PURCHASE OF INTOXICATING LIQUOR 
The purchase and supply by the Club of intoxicating liqucr shall 
be managed by the Committee. The Committee shall in no way be 


restricted in freedom of purchase, 

SALE. OF TOBACCO 

The. Committee may seek a licence for the sale of Lobadee: 
RIGHTS OF ACCESS 


Rights of access by Club Members may be restricted to certain 
areas of the Club premises at such times as the Committee directs, 


SUB COMMITTEES 


Sub Committees involved in activities on behalf ofthe Club; -or in 
~~econjunction with the Club, but net under. the direct financial 
“control of the Treasurer, must keep detailed accounts of their 

activities and are accountable to the Treasurer and the Committee. 


HIRING OF SERVANT gi 


“The Committee has the power to employ and dismiss servants of the 
~ Club, in accordance with their Contracts of Employment. : 


ae. 
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28 


PROPERTY 


The Club rooms are rented from the Village Hall Management 
Committee, 


LIABILITY 


Members and guests using the Club premises and all means of access 
thereto do so at their own risk and take the premises as they find 
them, absolving the Club and Committee and their servants or 


agents from all liability for any defect, whether apparent or not, 


or from any act or default by the Committee and their servants or 
agents at the Club, or for any accident or occurrence causing loss 
or injury or outside the Club premises however such accident Or 
occurrence may have been occasioned or from any loss of or damage 


to the property of the Member or guest whilst on the Club 
premises. 


YOUNG PERSONS 


Persons under the age of Eighteen years must be accompanied in the 


Club by their Parent or Legal Guardian who shall be responsible 
for them. 


Visiting (Non Members) persons under the age of 18 years will be 
admitted at the discretion of the Club Committee (or 
Steward/Assistant Steward) in the absence of a Committee Member. 


Children under the age of Twelve years must vacate all Club 
premises not later than 9 p.m. (2100 hours), except on a Saturday 
night and at other such times at the discretion of the Committee. 


Persons under the age of sixteen years are not permitted within 
the Bar Serving Area during Licensed Hours. 


Any Member of the Club, or their guests who contravenes the 
Licensing Laws by supplying or attempting to supply, or who 
condones the supply of Alcohol to persons below the age of 
Eighteen years will have their Membership withdrawn immediately. 


ALTERATION OR RULES 


The rules may be altered at an Annual General Meeting, or by a 
Special General Meeting. The Committee shall call a Special 
General Meeting if they propose to delete, change, or make. 
alterations to the rules. All such Proposals must have two thirds 
majority vote by the Members present at such meetings before they 
are passed. 
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ADDENDUM AS AGREED AT THR ANNUAL GENERAL MEETING ON 18 MARCH 


1992 


ANNUAL GENERAL MEETING 


NEW PARA (J) 


A notice be placed in a prominent position within theClub, 
upon which anyone wishing to stand as either an Officer or 
Committee Member shall have their name placed alongside 


the position (or positions) in which they would wish to 
serve. 


(This would also include existing Officer or Committee 
Member seeking re-election), 


The list to be in Position for 23 days before the AGM but 
being closed 48 hours before the AGM, 


The names along with Position applied for be read out at 
the AGM (in the date order the Applicants applied for 
election) by the outgoing Secretary, whereupon they be 
seconded from the floor and voted on. 


In the event of posts remaining unfilled by the above 


procedure applicants be invited from the floor to fill 
these posts. 
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Appendices 


fae nee 
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BAR HILL VILLAGE HALL 


Nenegenent Committee 


and 


BAR HILL SOCIAL CLUB 


AGREEMENT 


for the use of rooms at Bar 
Hill Village Hall, Cambs 


MESSRS. GOW & CC 
SOLICITORS 
CAMBRIDGE 


tay. The Menocement Committee will provide ut no extra charge not wr tre 


— = = = 


THIS AGREEMENT is made the Seventh day of M Aa cH 


One thousand nine hundred and eighty BETWEEN The Manecement 
Committee of the Village Hall at Bar Hill in the County of Cambridger 
(referred to herein as "the Management Committee") of the one pari ene 


Bar Hill Social Club Creprese 


)Cherein referred to as “the ilirer") of the 


other part 


WHEREBY IT IS AGREED as follows :- ij 
1. The Management Committee hereby agrees to permit the Hirer to have 
the use of the premises furniture and equipment listed in the First | 


Schedule hereto during lunchtime and evening licensing hours on each day 


of the week : 


Bs The Hirer shall pay for the use of the items listed in the First : 
Schedule such cherges as shell from time to time be determined by the i 
Management Committee at its Annual Generul Meeting and until the next 

| fnnual General Meeting of the Nenagement Committee shall pey the 


following charges : ' 


Gf For eacn lunchtime session £7.14 i 


For each evening session £9.53 
Such sums to be paid monthly in errears | 
. * . re | 
| Ds The Hirer agrees to abide by the special conditionr set oat in the |; 


i 
] 


etoebes if 
second SCA 


" 
1 


4. The Hirer undertakes that no éamage or injury shell b- @ono to the [ 
premises furniture or equipment and undertakes that in the event of any : 
such damage being caused as a result of the Hirer's use of the prenises ¢ 


or by persons on the premises @uring the ‘lirer's periods of occupation | 
= 1 


the Hirer will at its own expense make Good ell such damege and «ny loss| 


caused to the Nanagement Committee by reason of such dadece witnin two 


weeks of the seme having arisen —————_____________ 


ie The following terms will epply to all hirings of tae Villege Hall 


> OF any pert of the Village Ga 


(8) No illegal or offensive nse shall be made of the premises or the F 
© quid pe mt 
(b) The rules for the use of the Village Hell mede by the Monagenent 


Committee shall be observed — 


" (c} .The Management Committee will mcintain a public liniilny one 


property owners liability policy on the premises on4 vi7  andeanizy the 


Hirer up to the limit of such policy for linbllity et low erising out 


OF any wetbers- ¢6-imsared —— 


Ne a 


and heating to the premises together with a reasonable quantity of 


. clectric power —————______________————————— . -—M_OO0Eeoe 


(e) The Management Committee will provide a caretaker but if the Hirer 
does not vacate the premises by the times specified in this agreement 
then it shall be liable to pay such further charges es may be 
appropriate ———$$$$$$_$$ 
6. The following terms apply only to agreements of a continuing or i 
regular nature : 

(a) This agreement will continue in force until the expiry of twelve 
months written notice of termination given by one party to the other 
(ob): Notwithstanding the fact that the Hirer _— in fect enjoy exclusive 
possession of a part of the premises which are the subject of this « 
agreement nothing herein contained shall in any way constitute a lease 


or tenency nor shall the Hirer be entitled to remain in the premises 


‘after termination of this egreement 
(c) The Hirer shall be responsible for the regular cicrning and 
decoration of the premises and shall keep the doors windows furniture 
and equipment clean and in repair and shall replace any furniture or 
equipment which is incapsble of repair (feir wear ané tear excepted) 
(a4) The Menegement Committee shall have the right at eny tine to enter 
upon the premises which are the subject of this wéreement but shell 

in the case of entry for repairs or redecoration give the iiirer the 


maximum possible notice 


Vs This agreement shallnot be assigned or transferred by either party 
and the Hirer shall not cuuse or allow any third perty to have the use 
of the premises furniture or equipment comprised in this eyreemnent 

8. The Hirer undertakes to consult with the Manageuent Connittee befare 
making any chenges to its constitution and if eny material changes to 
the constitution are mede without the prior writtem consent of the i 


Management Coumittee such committee shall heve the right to terminate . 


this agreement upon giving one week's notice to the Hirer 


NE FIRST SCHEDULE 
Part I 
Rooms, furniture and equipment comprised in this agreement:- : i 


wi. The Bar, Bar Store ond Kitchen 


_ ee Social Club Lounge 


The Social Club Ganes Room 
4. Tlechanical Hoist 


oe Carpet, furniture, light fittings 


“Pert TTS oes : 


Rooms, furniture and rquipuent watch Une diecer is entiticed i 


SIGNED for. and on behalf 


of the M 
Comnittec 


in the Bry aence of: 


other users of the Village Hall:- 
Entrance lobby and concourse 

Car Perk 

Stairs, External Balcony 
Male/female toilets 

Male/femele cloakrooms 


Kitchen store 


THE SECOND SCHEDULE 


Special terms agreed:- 


ds The Hirer shall maintain the Mechanical Hoist 


Ze The Hirer shall take all necessary steps to ensure thet the followin 
licences ere granted and kept curront at all times: 
Liquor licence, tobacco licence, gaming machines 


FA 


3. The Hirer shell comply at its own expense with any requirenents of 
the Management Committee's insurers relating to the rooms comprised in 
this agreement 

4 If the Hirer shall at eny time install any games facilities (other 
then derts) or any gaming mechines the following terms 
a) The written consent of the Menegement Committee to each game or 
gaming machine must be obteined in advence 

b) . Accounts shall be kept by the liirer of eny money received from the 
use of such machines and one-half of any such money (after a reasonable 
shall be paid 


deduction for the cost of running such games or machines) 


to the Menagement Committee eech quarter. The Iicnagement Committee shall 


have the right to inspect such eccounts at eny time 


jagement 
by, 


eet 


- presence pf: 


. SIGNED fow and on behalf Wh kibblon 


of the Hiter in the 


z 
i 


i 


‘| 
i 


| 
| 
i 
| 
t 
{ 
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n 
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| 
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' (referred to herein as "the Management Committee") of the one part and 


. Afternoon Session- and 12.45 pm to 4.00 pm 4 


GHuHne ~ eo io 2 


ry ae eae 
ka. 
—_ + 8 ae ++ amine ale, ee renee — Sar a en koe Ske worm ee Ri oe “oy 
ia | 
: ; ’ . 
THIS AGREEMENT is mado tho — Cry st- day of M my 


One thousand nine hundred and eighty BETWEEN The Monogement 
Committee of the Village Hall at Bar Hill in the County of Cambridge 


Bar Hill Pre-School _Playgroup (represented by Mrs Ss Turner of 

- and Mrs 2 Fogell of Za « - ) 
(herein referred to as "The Hirer") of the stve part: 
WHEREBY IT IS AGREED as fdllows :~ | — ; 4 
2s The Management Committee: hereby agrees to permit the Hirer to have 
the use of. the (eset aes furniture and equipment listed in the First 
Schedule hereto for the’ following periods and.on the following days: 

__,. Times = Dates 
Morning Session - From 8.45" an to 12.00 noon on Mondays to Fridays 
: inclusive 

2:5 The Hirer will pay to. the Management Committee for the use of the 


items in the First Schedule the’ sum of £1.22 per session’ but the 


‘ Management Committee shall have the right to alter such charge. from time 


to time by notice in writing given to the Hirer 'Qne-half of the money 


' payable for each session shall be paid in advance if so required by the 


‘Management Committee a5 &@ non-returnable deposit and the balance shall 


be payable within dae weeks of demand being made 
3« e Hirer agrees to abide by the special Connie tims set out in. the 
Second Schedule 


es a eee menace 


4. The Hirer undertakes that no damage or injury shall be done to the 


| premises furniture or equipment and undertakes that in the event of any 


" aia damage being caused as a result of the Hirer's use of the premises 


or by persons on the premises —— hired during the Hirer's periods of 


, occupation the Hirer will at its own expense make good all such damage 


; and any loss caused to the Management: Committee’ by reason of such damage 


: within two weeks of the same having arisen 
5. The following terms will. apply to all hirings of ‘the Village Hall or 


‘any part of the Village Hall : 
naar 


(a) No illegal or offensive use shall be made of-the premises or the 


equipment 


- (bo) The rules for the use of the Village Hall made: by the Management 


Committee shall be observed 


(ec) The Management Commirees will maintain a pitiae: ifebility and 
property owners liability policy on the premises and will indemnify the 


Hirer up td the limit of such policy for liability ot law arising out ol 


any matters so insured _ 


a " Cor Park 
ver i Pe = 
| 1 Male/femalo toilets 
as 
a | Male/female cloakroons 
| Kitchen 
ner i | Speech hah 
THE SECOND SCHEDULE 
‘1 | | Special terms agreed:~ 
e dl 
| | 
; | le Whe Hirer shall ensure that the requirements of _ Local Authority 
ul 
J ji. OF, other responsible body relating to the supervision of children by! 
! | | registered persons are observed at all times 
dq H ' ‘ j 
ae Ne | 2. The Hirer has the consent of the Management Committee to erect and 
i . 
ieee H | use & garden shed in a position to be agreed for the purpose of storage 
e I ‘ > 
de of its toys and equipment 
a4 | | 3-e <ALL the cupboards in the Playgroup room and Playgroup Toilets are 
: i 
; i | the property of the Playgroup and will be maintained by them in good’ 
ad te 
i t 
i . | repair 
p 4 | 
H I 
: i 
| SIGNED for and on behalf ) Pa 
iH ; 
i of the Management 
a Galina hes by 
: i : e Bal She presence of: , b Se tag Aaocel 
t ew ons at Per ike a i, casein . 42 oe Sy ga Se 4 ase & 
i ied 
y 4 
it 
r | | 
io j 
4) 
: | | 
3 1 i 4 
3 SIGNED by for and on = Segel! 
! - behalf of the Hirer in . . 
ae 3 7 8k 
the presence of: > Enea Asscall , 
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BAR HILL SPORTS & SOCIAL CLUB 


ACCOUNTS 
for ihe year ended 31st December 1994 


BAR HILL SPORTS & SOCIAL CLUB 


ACCOUNTS 


for the year ended 3ist December 1994 


INDEX 


Accountants report 


Income and expenditure account 


Establishment expenses 


Balance sheet 


ACCOUNTANTS REPORT 


We have prepared the accounts set out on pages 2 to 4 from the books and records of Bar Hill 
Sports & Social Club, The Village Hall, The Spinney, Bar Hill, Cambridge and from information and 


explanations received and they are in accordance therewith. 


CHATER ALLAN 


Beech House 

4a Newmarket Road 
Cambridge 

CB5 8DT 


ist March 1995 


BAR HILL SPORTS & SOCIAL CLUB 


INCOME AND EXPENDITURE ACCOUNT 
For the year ended 31st December 1994 


1994 1993 
g £ g g 
BAR TAKINGS 159,585 150,131 
COST OF SALES 
Opening Stock 7,602 7,762 
Bar Purchases 84,504 84,111 
$2,106 971,873 
Closing Stock 8,677 7,602 
83,429 84,271 
BAR GROSS PROFIT 76,156 65,860 
Machine Takings 
Gaming Machines 28,863 27,056 
Less Rent and Expenses (6,963) (6,608) 
21,900 20,448 
Entertainment Machine Net Receipts 2,097 2,508 
23,997 22,956 
Other income 
Subscriptions 2,731 2,570 
Sundry Income 367 697 
Interest Receivable 89 169 
103,340 $2,252 
Net Cost of Entertainment and 
Social Expenses 6,286 6,272 
Less Administration and 
Establishment Expenses 77,777 71,342 
NET SURPLUS (DEFICIT) FOR THE YEAR 19,277 14,638 
Taxation 22 42 
19,255 14,596 


“BALANCE TRANSFERRED TO ACCUMULATED FUND 


BAR HILL SPORTS & SOCIAL CLUB 


ADMINISTRATION AND ESTABLISHMENT EXPENSES 
for the year ended 31st December 1994 


1994 1993 
£ £ 

Salaries and Wages 39,751 37,163 
Honoraria 1,150 825 
Glasses and Sundries 1,808 1,714 
Rent 15,750 15,000 
General Rates 2,050 1,898 
Repairs and Maintenance 7,479 3,144 
Cleaning 1,212 1,329 
Telephone 661 534 
Printing, Postage and Stationery 332 519 
Stock Takers Fees 654 690 
Accountancy Fees 916 916 
Bank Charges — 606 
Loan Interest _ 224 
Sundry Expenses 1,434 493 
Depreciation of Fixed Assets 4,580 6,287 

77,777 71,342 


BAR HILL SPORTS & SOCIAL CLUB 


BALANCE SHEET 
as at 31st December 1994 


FIXED ASSETS 

Equipment, Furniture and Fittings 
at 1st January 1994 

Additions in the year 


Depreciation for the year 


CURRENT ASSETS 

Stock on Hand 

Sundry Debtors and Prepayments 
Bank Deposit Account 

Bank Current Account 

Cash on Hand 


CURRENT LABILITIES 
Creditors 
Corporation Tax Creditor 


NET CURRENT ASSETS (LIABILITIES) 


ACCUMULATED FUND 
Balance at ist January 1994 
Net Surplus (Deficit) for the year 


1994 

£ £ 

8,201 

4,649 

12,850 

4,580 

8,270 
8,677 
2,300 
15,089 
34,872 
1,408 
62,346 
13,189 
22 
13,211 

49,135 

57,405 

38,150 

19,255 

57,405 

4 


7,602 
2,253 
15,000 
16,112 
1,555 


42,532 


12,541 
42 


12,583 


1993 


12,011 
2,477 


14,488 


6,287 


8,201 


29,949 


38,150 


23,554 
14,596 


38,150 


BAR HILL SPORTS & SOCIAL CLUB 


INCOME AND EXPENDITURE ACCOUNT 
For the year ended 31st December 1993 


THIS YEAR LAST YEAR 
BAR TAKINGS 150,13] 143,500 
COST OF SALES 
Opening Stock 7,762 7,795 
Bar Purchases 84,111 83,002 
91,873 90,797 
Closing Stock 7,602 7,762 
84,271 83,035 
BAR GROSS PROFIT 65,860 60,465 
Machine Takings 
Gaming Machines 27,056 22,754 
Less Rent and Expenses (6,608) (550524 
20,448 17,203 
Entertainment Machine Net Receipts 2,508 2,450 
22,956 19,663 
ther Income 
Subscriptions 2,570 2,200 
Sundry Income 697 1,092 
Interest Receivable 169 589 
; 92,25 84,009 
Net Cost of Entertainment and Social 
Expenses 6,272 4.827 
Less Administration and 
Establishment Expenses 71,342 70,490 
NET SURPLUS. (DEFICIT) FOR THE YEAR 14,638 8,592 
Taxation 42 124 
42 124 
BALANCE TRANSFERED TO ACCUMULATED 
FUND 14,596 8, 468 


BAR HILL SPORTS & SOCIAL CLUB 


ADMINISTRATION AND ESTABLISHMENT EXPENSES 
For the year ended 3]st December 1993 


Salaries and Wages 

Honorar ja 

Glasses and Sundries 

Rent 

General Rates 

Repairs and Maintenance 
Cleaning 

Telephone 

Printing, Postage and Stationery 
Stock Takers Fees 
Accountancy Fees 

Bank Charges 

Loan Interest 

Sundry Expenses 

Depreciation of Fixed Assets 


THIS YEAR 


LAST YEAR 


36,882 
700 
1,451 
15,000 
2,009 
3,136 
1,350 
400 
286 


ol 


BAR HILL SPORTS & SOCIAL CLUB 


BALANCE SHEET 
As at 3lst December 1993 


THIS YEAR 


FIXED ASSETS 

Equipment, Furniture and Fittings at 
lst January 1993 

Additions in the year 


Depreciation for the year 


CURRENT ASSETS 

Stock on Hand 7 
Sundry Debtors and Prepayments 2 
Bank Deposit Account 15 
Bank Current Account 16 
Cash on Hand j 


CURRENT LIABILITIES 

Creditors 12,54) 
Corporation Tax Creditor 42 
Greene King & Sons PLC - 


NET CURRENT ASSETS (LIABILITIES) 


ACCUMULATED” FUND 
Balance at Ist January 1993 
Net Surplus (Deficit) for the year 


LAST YEAR 

11,187 

6,613 

17,800 

5,789 

12,01] 
7,762 
2,134 
10,716 
11,858 
1,200 
33,670 
11,678 
147 
10,30) 
22,126 

11,544 

23,555 

15,087 

8,468 


BAR HILL SOCIAL CLUB 


INCOME AND EXPENDITURE ACCOUNT 
FOR THE YEAR ENDED 31ST DECEMBER 1992 


THIS YEAR LAST YEAR 
BAR TAKINGS 143,500 134,995 
COST OF SALES 
Opening Stock . 7,795 6,066 
Bar Purchases 83,002 &3,405 
90,797 89,471 
Closing Stock 7,762 7,785 
&3,035 81,676 
BAR GROSS PROFIT 60,465 53,319 
Machine Takings 
Gaming Machines 22,754 28,332 
Less Rent and Expenses (5. Sou (5,763) 
17,203 22,569 
Entertainment Machine Net Receipts 2,460 2,740 
19,663 25,309 
ther Income 
Subscriptions 2,200 1,927 
Sundry Income 1,092 952 
Interest Receivable 589 9] 
84,009 . 81,598 
Net Cost of Entertainment and 
Social Expenses 4,927 4,018 
Less Administration and 
Establishment Expenses 70,430 62,503 
NET SURPLUS (DEFICIT) FOR. THE YEAR 8,592 15,077 
Taxation 124 23 
Building Works and Improvements 
Written Off. - : . - 1,967 
124 1,990 


~ BALANCE TRANSFERED TO ACCUMULATED FUND 


BAR HILL SOCIAL CLUB 


BALANCE SHEET 
AS AT 31ST DECEMBER 1992 


THIS YEAR 
FIXED ASSETS 
Equipment, Furniture and Fittings 
at Ist January 1992 11,187 
Additions in the year 6,613 
17,800 
Depreciation for the year 5,789 
12,01] 
CURRENT ASSETS 
Stock on Hand 7,762 
Sundry Debtors and Prepayments 2,134 
Bank Deposit Account 10,716 
Bank Current Account 11,858 
Casn on Hand 1,200 
33,670 
CURRENT LIABILITIES 
Creditors 11,678 
Corporation Tax Creditor 147 
Greene King & Sons PLC 10,30] 
22,126 
NET CURRENT ASSETS (LIABILITIES) 11,544 
£23,555 
ACCUMULATED FUND 
Balance at lst January 1992 15,087 
Net Surplus (Deficit) for the year 8,468 
£23,555 


LAST YEAR 

13,556 

2,098 

15,654 

4,467 

11,187 
7,795 
2,49] 
5,127 
12,569 
70} 
22,683 
11,659 
23 
13,10] 
24,783 

3,900 


We have prepared and audited the foregoing Accounts, in accordance with the best of information 


explanations received, and in our opinion they correctly reflect the Club’s transactions 


position at 3]st DECEMBER 1992. 


12th February 1993 


CHATERS 

Certified Accountants 
9 Clifton Court 
Cambridge 


and financial 


YEAR 


LAST 
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BAR HILL VILLAGE HALL DEVELOPMENT "PROJECT 20007 
Ce ee 
APPENDIX H 
PLAYGROUP ACCOUNTS 


Appendices 


a RE eR UE Re A enue Bae Set Ug a et nate LE ae a EI ae ca pte bE FINE aM RUE EE aa me ae 


Bar Hill Pre-School Play Group 


Income and Expenditure Statement for Year Ending 31/5/95 


Income 


Fees 


Cambs CC - Holiday Assistance 


Fund Raising Income 
Expenses 


Photographs 
Expenses 


Milk Refund 
Expenses 


Donations 
Interest Received 
Miscellaneous Income 


Total Income 


Expenditure 


Salaries 
Tax & National Insurance 


Rent 

Materials 

Telephone 

Insurance 

Gifts 

Equipment 

AGM Expenses 
Christmas 

Repairs 

General Administration 


Total Expenditure 


surplus for the Year 


8665.13 
132.00 


1505.70 
-162.17 1343.53 


105.00 
-90.25 14.75 


533.35, 
-507.63 25.72 


10478.78 


6943.35 
292.82 7236.17 


1260.00 
437.86 
109.23 
154.46 
229.17 
294.06 

67.99 
30.00 
124.30 
125.36 


10068.60 


410.18 


a we 


Bar Hill Pre-School Play Group 


Balance Sheet as at 31/5/95 


Current Assets 


Deposit Account (Business Reserve) 
Deposit Account (Building Fund) 


Current Account 1511.42 
Less Unpresented Cheques -140.47 


Cash in Hand 


Total Current Assets 


Represented by: 
Accumulated Funds as at 1/6/94 
Surplus for Year Ending 31/5/95 


Accumulated Funds at 31/5/95 


812.08 


564.02 


1370.95 


16.49 


2763.54 


2353.36 


410.18 


2763.54 


| have examined the books of account and supporting documents for the year 


ending 31/5/95. 


In my opinion, the above Balance Sheet and attached Income and Expenditure 
Statement represent a true and fair view of the activities of Bar Hill Pre-School 


Play Group. 


| R Harris, BSc 


BAR HILL VILLAGE HALL DEVELOPMENT "PROJECT 2000" 


APPENDIX J 


VHMC INSURANCE 


Appendices 


Your Policy comprises 


1 the proposal (which forms the basis of and is deemed to be incorporated in 
this contract) 


2 the Schedule (which outlines the cover Provided) and the policy wording 
Cincluding any subsequent amendments made by the Insurer) 


A proposal having been made to the Insurer and the Insured having paid or 
agreed to pay the Premium the Insurer agrees to provide insurance while the 
Insured is engaged in the Business during the Period of Insurance (Cand any 
subsequent period for which a further premium is accepted by the Insurer) all 
as described in the Policy 


Signed on behalf of the Insurer 


Ae Ach 


A G Mills 
General Manager 


IMPORTANT NOTES 


l Where the headings of any exclusions extensions or conditions appear in 
the Schedule these are specific to your policy and apply in addition to 


all other exclusions extensions and conditions contained in the policy 
wording : 


ae aas 2s In. -the “event of °a claim please inform your usual insurance adviser and 


contact our Branch at the following address: - 


10 Downing Street Cambridge 
CB2 3BY (Tel No 0223 667867) 


BUSINESS SELECT POLICY SCHEDULE 


Policy Number 9488PA70399 
7 Agent G M G Financial Services Agency Ref 50PA123 
: The Insurer Norwich Union Fire Insurance Society Limited 
- The Insured Bar Hill Management Committee 


Postal Address C/O A Reay 
The Spinney 
Bar Hill 
Cambridge CB3 8SU 


Business Village Hall and Social Club 


Period of Insurance 
From 27.8.94 to 26.8.95 Premium 3365.80 
(Both dates inclusive) 
(For information only - 
Premium payable by instalments) 


CLAUSES 


Please see following page 


CONDITIONS PRECEDENT 


It as a condition precedent to liability in respect of the 
undernoted Covers/Contingencies that the following Risk 
Improvements are implemented by the date shown at the following 


situation 

SITUATION 

The Spinney 

Bar Hill 

Cambridge 

RISK IMPROVEMENT NO 
COVER 

CONTINGENCY 

ACTION REQUIRED 
ACTION BY DATE 

RISK IMPROVEMENT NO 
COVER 

CONTINGENCY 


ACTION REQUIRED 


ACTION BY DATE 

RISK IMPROVEMENT NO 
COVER 

CONTINGENCY 

ACTION REQUIRED 


ACTION BY DATE 
RISK IMPROVEMENT NO 


COVER 
CONTINGENCY 


ACTION REQUIRED 


ACTION BY DATE 


~ RISK. IMPROVEMENT NO 


COVER — 
CONTINGENCY 
ACTION REQUIRED 


94.1 

Property at the Premises 

Fire 

The boiler room must be cleaned thoroughly 
and nothing must be stored in this room 
Ongoing 

94.2 

Property at the Premises 

Fire 

The boiler room must be a No Smoking Area 
Visiting Engineers must not smoke here and 
any matches used in the course of their 
work must be placed in ashtrays or a metal 
bin 

Ongoing 

94.3 

Property at the Premises 


Theft 


A safe should be installed to safeguard 
employees who look after the cash 


Ongoing 
94.4 


Property at the Premises 
Theft 


The door in the bar counter is not secure 
A leng bolt should be fitted which goes 
right into the side panel of the bar 


' 27.8.95 


94.5. 


Property at the Premises. 


‘Theft 


A copy of the specification of the intruder 
alarm has. been requested and must be 
forwarded to- the Insurers for comment 


ACTION BY DATE 

RISK IMPROVEMENT NO 
COVER 

CONTINGENCY 

ACTION REQUIRED 


ACTION BY DATE 


RISK IMPROVEMENT NO 
COVERProperty at the 


CONTINGENCY 
ACTION REQUIRED 


ACTION BY DATE 

RISK IMPROVEMENT NO 
COVER 

CONTINGENCY 

ACTION REQUIRED 


ACTION BY DATE 
RISK IMPROVEMENT NO 
COVER 


CONTINGENCY 
ACTION REQUIRED 


ACTION BY DATE 

RISK IMPROVEMENT NO 
COVER 

ACTION REQUIRED 


ACTION BY DATE 


27.8.95 

94.6 

Property at the Premises 
Storm and Flood 


The two leaks in the roof should be 
repaired 


27.8.95 


94.7 
Premises 


Storm and Flood 


The damaged gutter and missing downpipes 
must be repaired 


27.8.95 

94.8 

Property at the Premises. 

Storm and Flood 

The water on the floor of the boiler room 
which appeared to have come from the boiler 
must be checked 

Ongoing 


94.9 


Property at the Premises 

Liability 

Storm and Flood 

The damaged cover to the drain in the floor 
of the ground floor Ladies toilet must be 


replaced 
27.8.95 


94.10 

Liability 

Wire mesh must be fixed back in place in 
the boiler room to keep the birds out so 
the water cannot be contaminated and risk 
infection 


Ongoing 


9488PA70399 PROPERTY SCHEDULE ~ 


PROPERTY AT THE PREMISES 


SITUATION 1 
The Spinney 
Bar Hill 
Cambridge 
CB3 8SU ~ 


1.1 _ 
Village Hall and Social Club 


CONDITIONS APPLYING: - 
Burglar Alarms 
Frying and Cooking Equipment 
Premises Inspection 


Television and Video Apparatus aa 
BUILDINGS 
Sum Insured £450000 
Basis: - Reinstatement-Standard a 
Contingencies: - 
Commercial All Risks. 
Supplementary Contingencies of — 
Theft-Full. 
Accidental Damage-Glass. 
MACHINERY s 
Sum Insured £63777 
Basis:- Reinstatement-Standard 
Contingencies: - = 


Commercial All Risks. 

Supplementary Contingencies of 

Theft-Forcible Entry. 

Accidental Damage-Fixed Glass. ; — 


STOCK 
Sum Insured £9546 
Basis:- Indemnity al 
Contingencies: - 


Commercial All Risks. 
Supplementary Contingencies of = 
Theft-Forcible Entry. 
TARGET STOCK Inner 
Sum Insured 


Tobacco and Cigarettes £219 = 
Wines and Spirits £4000 
> Exelusion Applying ~~ = Table Surfaces ied 
Extensions Applying Fees 
Debris Removal 
Public Authorities a 


Temporary Removal - Otherwise 


PROPERTY AT THE PREMISES ~- TRANSIT EXTENSION APPLIES 


9488PA70399 EARNINGS SCHEDULE 
CONSEQUENTIAL LOSS 


Item 1 
Basis:- Revenue 
-Declaration Linked 
Estimated Revenue £50000 


Contingencies: - 
Commercial All Risks. 
Supplementary Contingencies of 
Theft-Standard. 
Accidental Damage-Glass. 


Maximum Indemnity Period:- 12 months 
Declaration and Premium Adjustment Condition applies 
The Premises: - 

The Spinney 

Bar Hill 


Cambridge 
CB3 8SU 


MONEY AND PERSONAL INJURY 


Limits of Liability in addition to those stated 
in the Policy 


Limits 
Any One Gaming/Amusement Machine £250 
Any Other Loss £2500 


Exclusion Applying All Shortages 


Conditions Applying 
Burglar Alarms - at the undernoted situations 


The Spinney 
Bar Hill 
Cambridge 
CB3 8SU 


MAXIMUM CASH CARRYINGS ALLOWED 

The Premium for this Cover is charged on the basis that the Annual Cash in 
transit to and from Bank or Post Office does not exceed £100000 

In the event of this figure being exceeded the Insured shall advise the 
Insurer and pay such additional premium as the Insurer may require. 


— 


9488PA70399 LEGAL LIABILITIES SCHEDULE 
EMPLOYERS LIABILITY 
— Limit of Liability Unlimited 


PUBLIC AND PRODUCTS LIABILITY 


Limits of Liability 


Public Liability £1000000 
2. Products Liability £1000000 
Exclusions Applying Cloakrooms 


Special Events 


93488PA70399 
PROPERTY AT THE PREMISES COVER 


THE PROPERTY INSURED 


PROPERTY DEFINITIONS 
Wherever the following terms appear their meaning is as defined below 


In determining the heading under which Property is insured it is agreed to 
accept the designation under which such Property is shown in the Insured's 
books 


All property and other interests described in this Cover are declared to belong 
to or be the responsibility of the Insured unless otherwise stated 


BUILDINGS 
Building(s) including landlord's fixtures and fittings Sanitaryware signs 
shop fronts and glass therein and thereon extensions annexes outbuildings 
walls gates fences and hoardings at the situation excluding any such property 
separately insured 


MACHINERY 
Machinery plant trade tools furnishings fixtures fittings consumable stores 
and all other contents including 
Ca) office machinery and equipment 


(b) safes 

Cc) moulds models patterns plans and designs 

Cd) computer installations and data Processing equipment 

Ce) (i) business books manuscripts and documents for the value of the 


materials as stationery 
Cia) computer systems records Programs and software including tapes cards 
disks and disk-packs and the like on which they are stored for the 
value as unused materials 
together with expenses necessarily incurred by the Insured ain 
reinstatement Cincluding any normal expense in connection with the 
production of information) but excluding the value to the Insured of 
information contained therein 
Cf) photographic negatives for the value of the materials together with 
processing expenses 
(g) directors executives and employees pedal cycles and other personal 
effects instruments and tools not exceeding £500 any one person 
all while contained in the building(s) at the situation 
Excluding 
CA) landlord's fixtures and fittings 
CB) stock and materials in trade 
(C)} any machinery separately insured 


STOCK 
Stock and materials in trade including raw materials work in progress and 
finished goods while contained in the building(s) at the situation 
Excluding any stock separately insured 


TARGET STOCK 


audio cassettes compact dises and non-ferrous metals 

records : ae - = °. madios televisions and hi-fi hardware 
cameras and binoculars “sports and leisurewear 

clothing including babywear tobacco cigarettes and cigars 
electrical goods appliances and teols video recorders cameras software 
fancy goods comprising novelties and tapes 

souvenirs trinkets and the like watches 

furs wines and spirits 

gold or silver Fw - owe va.s other stock described in the schedule 
gold: or silver-plated articles _ as Target Stock eee 


jewellery 


OCCUPANCY AND CONSTRUCTION DECLARATION 
The building(s) are occupied as stated in the schedule 
The construction heating and nature of any hazardous processes or storage 
undertaken in the building(s) are in accordance with the proposal anda 
declaration made or written information supplied to the Insurer 


INSURED DAMAGE 


This insurance covers loss or damage hereinafter referred to as 'Damage'’ to the 
property insured by any cause not excluded 


COMMERCIAL ALL RISKS DEFINITION 
Wherever the term ‘Commercial All Risks' appears this means insured Damage 
before the addition of any Supplementary Contingencies 


COMMERCIAL ALL RISKS EXCESS 


£250 

not applicable to Damage by fire explosion aircraft and other aerial devices 
riot civil commotion strikers locked-out workers persons taking part in labour 
disturbances earthquake subterranean fire and impact by road vehicles or 
animals not belonging to or under the control of the Insured or any employee of 
the Insured 


LIMIT OF LIABILITY 


In any one period of insurance the Insurer will not pay more than 
(a) the sum insured by each indivdual insurance and in all the total of the 
sums insured stated in the schedule 
(b) any limit of liability stated herein or in the schedule 
except where automatic reinstatement of cover applies 


AUTOMATIC REINSTATEMENT OF COVER 
In the absence of written notice by the Insurer or Insured to the contrary 
within .30 days of Damage occurring the insurance will be automatically 
reinstated from the date of the occurrence the Insured undertaking to pay the 
appropriate additional premium 


SUPPLEMENTARY CONTINGENCIES 


Where property is subject to Supplementary Contingencies the insurance is 
extended to include Damage by the Contingencies (as defined below) stated in 
the schedule 


SUPPLEMENTARY CONTINGENCY DEFINITIONS 


THEFT - FULL 
Theft robbery or any attempt thereat 
EXCESS £250 


THEFT - FORCIBLE ENTRY 
Theft involving entry to or exit from a building at the situation by forcible 
and violent means robbery or any attempt thereat excluding Damage to Target 
Stock unless such steck is specified in the schedule 
EXCESS £250 

- Cover includes consequent Damage to the building for an amount not exceeding 
£50000 (not-applicable where the building is otherwise insured under this 
Cover against the Contingency of Theft-Full) 
For the purposes of this Contingency the term building does not include walls 
gates fences and hoardings 


ACCIDENTAL DAMAGE - GLASS 

Other Accidental Damage to 
2205 :ta)y- fixed. glass° including the cost of temporary boarding up- pending 
“replacement 


(b) lettering alarm foil safety film painting embossing silvering or other 
ornamental work on fixed glass 

(c) lavatory pans washbasins cisterns and other Sanitaryware for which the 
Insured is responsible 

(d) fixed external signs and their fittings 

excluding 


Ci) 


Cii) 


Damage to glass where the fracture does not extend through the 
entire thickness 

any pane(s) which were fractured Prior to the inception of this 
insurance 


(iii) Damage caused by mechanical or electrical breakdown and/or 


derangement of transformers time Switches and the like (but not 
excluding such Damage resulting from a cause not otherwise excluded 
or subsequent Damage which itself results from a cause not 
otherwise excluded) 


ACCIDENTAL DAMAGE - FIXED GLASS 
Other Accidental Damage to fixed glass forming part of any item of Machinery 
Cas defined) excluding 
Ca) Damage where the fracture does not extend through the entire thickness of 
the glass 
(b) any pane(s) which were fractured prior to the inception of this insurance 


EXCLUSIONS APPLYING TO THIS COVER - See also General Exclusions 
STANDARD EXCLUSIONS 


Except as insured by any Supplementary Contingency or otherwise stated in the 
schedule this Cover excludes 


Ca) 


(b) 


Cc) 


Damage caused by or consisting of 


Ci) 


(iad 


(iii) 


inherent vice latent defect gradual deterioration wear and tear frost 
change in water table level or the Propertys own faulty or defective 
design or materials 

faulty or defective workmanship operational error or emission on the 
part of the Insured or any of their employees 

the bursting of a boiler (other than a boiler used for domestic 
Purposes only) economiser or steam Pressure apparatus belonging to or 
under the control of the Insured 


but this dees not exclude subsequent Damage which itself results from a 
cause not otherwise excluded 
Damage caused by or consisting of 


(id 
Ca3) 
Ciai) 
Civ) 


Cv) 


corrosion rust wet or dry rot shrinkage evaporation loss of weight 
dampness dryness marring scratching vermin or insects 

change in temperature colour flavour texture or finish 

escape of water from any automatic sprinkler installation on the 
Insured'’s premises 

theft robbery or any attempt thereat 

escape of water from water tanks apparatus or pipes caused by 
freezing while the premises in the ownership or tenancy of the 
Insured are empty or disused 


Damage consisting of 


(vid 


Cvii) 


joints leakage failure of welds cracking fracturing collapse or 
overheating of boilers economisers superheaters pressure vessels or 
connected steam and feed Piping , 

mechanical or electrical breakdown or derangement. of machinery or 
equipment 


but this does not exclude 


CA) such Damage if resulting from a cause not otherwise excluded 
(B) subsequent Damage which itself results from a cause not otherwise 
excluded 


Damage caused by or consisting of 


Ci) 


Si: 


~€iii) 


subsidence ground heave or landslip unless resulting from fire 
explosion earthquake or the escape of water from any tank apparatus 
or pipe : somes poe ins Bee EER - : : Zs 3 3 é 
normal settlement or bedding down of new structures 

acts of fraud or dishonesty 


Cd) 
Ce) 


CF) 


(g) 


Ch) 


Cid 


C3) 


Ck) 
€1):: 
Cm) 


Civ) disappearance unexplained or inventory shortage misfiling or 
misplacing of information 

Cv) wind rain hail sleet snow flood or dust to moveable property in the 
open or fences gates or hoardings 

Damage to a building or structure caused by its own collapse or cracking 

unless resulting from a cause not otherwise excluded 

Damage to property 

Cad caused by fire resulting from its undergoing any heating process or 
any process involving the application of heat 

(ii) Cother than fire or explosion) resulting from its undergoing any 
process of production packing treatment testing commissioning 
servicing or repair 

(iii) in transit other than as specifically insured 

Damage to 

Ci) fixed glass and sanitaryware 

(ii) glass (other than fixed glass) china earthenware porcelain marble or 
other fragile or brittle ocbjects 

(iii) jewellery precious stones precious metals bullion furs curiosities 
rare books or works of art 

unless caused by fire lightning explosion aircraft riot civil commotion 

strikers locked-out workers persons taking part in labour disturbances 

malicious persons earthquake storm flood accidental escape of water from 

tanks apparatus or pipes accidental escape of water from any sprinkler 

installation on the Insured's premises or impact by any road vehicle or 

animals or any Supplementary Contingencies shown in the schedule and not 

otherwise excluded 

Ci) malicious erasure loss distortion or corruption of information on 
computer systems or other records programs or software 

(ii) ether erasure loss distortion or corruption of information on 
computer systems or other records programs or software unless 
resulting from Damage by a cause listed in (f) above 

Ci) explosives 

(ii} household goods and personal effects Cexcept as covered by any 
Machinery insurance) 

(iii) livestock growing crops or trees 

(iv) . vehicles licensed for road use (including accessories thereon) 
caravans trailers railway locomotives and/or rolling stock watercraft 
or aircraft 

Cv) buildings or structures in course of construction or erection and 
related materials or supplies 

(vi) land roads pavements piers jetties bridges culverts or excavations 

Damage to cash (notes and coins) cheques travellers cheques giro cheques 

crossed bankers drafts postal orders money orders bonds bills of exchange 

promissory notes securities for money current postage stamps national 

savings certificates holiday with pay stamps current revenue stamps premium 

bonds luncheon vouchers gift tokens consumer offer redemption vouchers 

trading stamps VAT invoices credit card sales vouchers contents of franking 

gaming or amusement machines and when applicable unused national insurance 

stamps and stamped or impressed national insurance cards 

Damage caused by pollution or contamination 

but this dees not exclude Damage to the property insured caused by 

(i) pollution or contamination which itself results from insured Damage 
ore: 

(ii) insured Damage which itself results from pollution or contamination 

loss of metered water 

property more specifically insured by or on behalf of the Insured 

consequential loss of any kind or description (other than loss of rent or 


loss of hire charges when such loss is included in the insurance by this 


“ Cover) — 


MORE SPECIFIC CONTINGENCIES 


Wh 


ere any Contingency covering accidental damage food spoilage theft 


subsidence or sprinkler leakage is insured such Contingency excludes Damage 


by 
(a):each of .the other Contingencies stated above 
Cb) fire lightning explosion aircraft riot civil. commotion malicious damage 


“earthquake and subterranean fire storm flood accidental escape of water 
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from water tanks apparatus or pipes impact by road vehicles or animals 
Cor by goods falling from them) 


SPECIFIC EXCLUSION 


This Cover excludes Damage to 


TABLE SURFACES 
Playing surfaces of billiard snooker or pool tables caused by the use of 
overheated irons or by falling light fittings 


BASIS OF SETTLEMENT 


In the event of Damage the Insurer will Pay for or at its option repair 
reinstate or replace Damaged property in accordance with the Basis of 
Settlement shown in the schedule and set cut below 


The Indemnity Basis of Settlement applies 

Ca) unless otherwise stated in the schedule 

(b) to Damage to motor vehicles employees personal effects and pedal cycles in 
all cases 


INDEMNITY 
The amount payable will be calculated on the value of the Property at the 
time of the Damage subject te the following Underinsurance Condition 


UNDERINSURANCE CONDITION 
If at the time of Damage a sum insured Cother than those applying solely to 
fees rent or debris removal) is less than the value of the property covered 
by such sum insured the amount Payable will be proportionately reduced 


INFLATION PROVISION 
The sum(s) insured Cother than these applying solely to fees rent debris 
removal or stock on a Declaration Basis) will be increased at monthly 
intervals during the period of insurance by a percentage determined by the 
Insurer based on nationally published indices 
The revised sum(s) insured will be shown in a Renewal Schedule incorporated 
in the renewal invitation and used in the calculation of the premium 


REINSTATEMENT - STANDARD 
The amount payable will be calculated on the cost of reinstatement of the 
Damaged property subject to the Special Provisions and Underinsurance 
Condition shown below 


For the purposes of this Basis of Settlement the expression "reinstatement* 
means - 


Cad the rebuilding or replacement of Property totally Damaged which 
Provided the liability of the Insurer is not increased may be carried 
out 


Cid in any manner suitable to the requirements of the Insured 
€ii) on another site 


(b) the repair or restoration of property partially Damaged 


. an either case- to a condition equivalent to or substantially the same 
~ aS but not better or more extensive than its condition when new 


SPECIAL PROVISIONS 
Ca) No payment beyond the amount which would have been Payable under an 
Indemnity settlement will be made 
(i) unless reinstatement commences and proceeds without unreasonable 
pee delay j oy | ee eee in : : 
€ii) until. the cost of reinstatement has actually been incurred 
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(iii) if the property insured at the time of its Damage is insured by 
any other insurance effected by or on behalf of the Insured which 
is not on the same basis of reinstatement 


(b) In the event of an Indemnity settlement the Inflation Provision below 
still applies 


(c) The liability of the Insurer for the repair or restoration of property 
Damaged in part only will not exceed the amount which would have been 
payable had such property been totally Damaged 


UNDERINSURANCE CONDITION 
If at the time of Damage a sum insured is less than 85% of the total cost 
which would have been incurred in reinstating all the property covered by 
such sum insured (Cat the time of reinstatement) the amount payable will be 
reduced in the proportion that the sum insured bears to said total cost 


INFLATION PROVISION 
The sum(s) insured will be increased at monthly intervals during the period 
of insurance by a percentage determined by the Insurer based on nationally 
published indices 
The revised sum(s) insured will be shown in a Renewal Schedule incorporated 
in the renewal invitation and used in the calculation of the premium 


OFESSIONAL FEES : 
Fach insurance on Buildings. and/or Machinery includes an amount. for 
Architects Surveyors Consulting Engineers Legal and other similar fees 
necessarily and reasonably incurred in reinstating the Damaged property 
(excluding any fees incurred in preparing a claim) 


Provided. that the amount payable under each insurance in total will not 
exceed its sum insured 


BRIS REMOVAL 

Fach insurance on Buildings Machinery and/or Stock includes costs necessarily 
and reasonably incurred by the Insured with the consent of the Insurer in 

Ca) removing debris 

(b) the dismantling demolition propping or shoring up 

of property following insured Damage thereto 


Provided that 
Ci) the Insurer will not pay for any costs 
(A) incurred in removing debris except from the site of such property 
and the area immediately adjacent to such site 
(B) arising from pollution or contamination of property not insured 
by this policy 
(ii) the liability of the Insurer in respect of each insurance on Stock 
- will not exceed £1000 any one loss 
(iii) the amount payable under each insurance in tetal will not exceed its 
sum insured 


BLIC AUTHORITIES 

Each insurance on Buildings and/or Machinery includes the additional cost of 
reinstatement of the Damaged property incurred solely to comply with Building 
or other Regulations under or in pursuance of any Act of Parliament or with 
Public Authority Bye-Laws excluding 


Ca) such cost incurred 


Ci) in respect of uninsured Damage or Damage occurring prior to the 
granting of this extension 
(ii) where notice under such Regulations or Bye-Laws has been served on 
the Insured prior to the Damage 
(iii) in respect of undamaged property (other than foundations of the 
Damaged property where these are included in the insurance) 
(b) the additional cost that would have been required to make good the 
_. Damaged..property to a condition equal.to its condition when new had the 
“necessity to. comply with the Regulations or Bye-Laws not arisen 


—_— 


Cc) the amount of any charge or assessment arising out of capital 
appreciation which may be payable in respect of the property or by the 
owner thereof by reason of compliance with the Regulations or Bye-Laws 

€d) Value Added Tax Cother than tax relating to reconstruction costs) arising 
from the self supply provisions of the Finance Act 1989 or subsequent 
legislation 


Provided that 

CA) the work of reinstatement must commence and proceed without 
unreasonable delay and in any case be completed within twelve months 
of the Damage or such further time as the Insurer allows in writing 
and may (if the Regulations or Bye-Laws necessitate) be carried out 
on another site subject to the liability of the Insurer not being 
increased 

(B) af the amount otherwise payable is reduced because of Underinsurance 
the amount payable under this extension will be similarly reduced 

(C) the amount payable under each insurance in total will not exceed its 
sum insured 


EXTENSIONS 
Subject to the terms of the Policy the following extensions apply 


NON-INVALIDATION AND OTHER OCCUPANCIES 

This insurance will not be invalidated by any act or omission or by any 

alteration ; 

(a) which increases the risk of Damage unknown to or beyond the control of 
the Insured 

(b) in respect of any part of the premises not occupied by the Insured 
whether increasing the risk of Damage or not 

Provided that the Insured Sives notice thereof te the Insurer as soon as 

Practicable and pay an additional premium if required 


WORKMEN 
Workmen are allowed on the Premises to make repairs minor extensions 
structural and other alterations or to undertake general maintenance Cwhether 
under contract or not) as necessary without prejudice to this insurance 


SUBROGATION WAIVER 
In the event of a claim arising the Insurer agrees to waive any rights 


(b) any Company who is a Subsidiary of a Holding Company of which the Insured 
are themselves a Subsidiary in each case within the meaning of Section 
736 of the Companies Act 1985 as amended Cor under similar legislation 
elsewhere in the Geographical Limits) 


CAPITAL ADDITIONS (BUILDINGS AND MACHINERY) 
Each insurance on Buildings and/or Machinery includes Cunless otherwise 
insured) i 
(a) any newly acquired or newly erected buildings and/or machinery and 
(b) alterations additions and improvements to buildings and/or machinery 
Cexcluding any appreciation in value) 
anywhere in the Geographical Limits 


Provided that 
the liability of the Insurer under this extension at any one situation will 
not exceed 10% of the sums insured on buildings and/or machinery or £250000 
whichever is the less unless stated otherwise in the schedule 


and except for insurances on a Reinstatement Day One Adjustable Basis of 
Settlement . L =e A eng ES ne eee: ie 

ve *€a) the. Insured. .gives. particulars of such additions as soon as 
; practicable (and at not less than quarterly intervals) and effects 
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specific insurance on them retrospective to the commencement of 
their insurable interest 

(ii) immediately such specific insurance is effected cover by this 
extension is fully reinstated 


COMPUTER TERMINALS AWAY FROM THE PREMISES 
Cover on Machinery includes Damage to terminals data and printing links 
(including related consumable materials) for which the Insured is responsible 
occurring in any building in the Geographical Limits 


REPLACEMENT OF LOCKS 
Cover includes expenses necessarily and reasonably incurred ain the 
replacement of locks following the loss of keys by theft involving forcible 


and violent entry or robbery from the situation or from the private dwellings — 
of directors or authorised employees for an amount not exceeding £500 any one 
incident 


Provided that 
(a) the keys operate locks to doors of premises insured by this Cover and/or 
to alarm systems safes or strongrooms in those premises 
(b) if such keys relate to a safe or strongroom they are not left 
(i) in premises which are unoccupied out of business hours or 
(ii) in the vicinity of the safe or stroangroom in premises which are hea 
occupied out of business hours 


TEMPORARY REMOVAL - DOCUMENTS AND COMPUTER SYSTEMS RECORDS 
Cover on (a) business books and deeds and other documents and/or (b) computer 
systems records and software includes Damage to such property while 
temporarily removed to any situation not in the Insured's occupation in the 
Geographical Limits fer an amount not exceeding 10% of the value of such 
property 


TEMPORARY REMOVAL - OTHER PROPERTY 
Fach insurance on Buildings (fixtures and fittings only) and/or Machinery 
includes Damage while such property is temporarily removed for cleaning 
renovation repair or Similar purposes elsewhere in the Geographical Limits 


Provided that 
(a) the liability of the Insurer in respect of Damage occurring other than at 
an insured situation as shown in the schedule will not exceed 10% of the 


sum insured by each insurance ; ; ; ino 
(b) this extension does not apply to property insofar as it is otherwise 
insured 


TRANSFER OF INTEREST 
If at the time of Damage the Insured has contracted to sell their interest in 
any building hereby insured and the purchase has not been but is thereafter 
completed the purchaser on completion of the purchase (if and so far as the 
property is not otherwise insured against such Damage by them or on their 
behalf) shall be entitled to benefit under this insurance without prejudice = 
to the rights and liabilities of the Insured or the Insurer until completion 


CONDITION(S) APPLYING TO THIS COVER - See also General Conditions - 


OTHER INSURANCE 

If at the time of a claim there is any other insurance effected by or on 
<= behalf of the Insured covering the same Damage the Insurer will not be liable 
for more than its rateable proportion of such Damage 


BURGLAR ALARMS 
It is a condition precedent to any liability of the Insurer that for any 
situation stated in the schedule to be subject to the alarm condition — 
(a) the Premises are protected by a Burglar Alarm System installed in 
-...-:accerdance.. with the alarm specification agreed by the. Insurer and 
- “maintained: in. full-- working order - and efficient condition under a 


maintenance contract providing a full twenty four hour service with the 
installing company or other such company as agreed by the Insurer 
Ps (b) the Alarmed Premises will not be left without at least one Responsible 
Person therein 
Ci) unless the Burglar Alarm System control panel indicates a fully 
operational condition and is set in its entirety including 
a acknowledgement of any applicable central station setting signal 
and/or external signalling or communications facilities connected 
thereto 
(iid aif the police authority have withdrawn their response to alarm 
calls 
unless notification has been given to and agreement obtained from the 
Insurer that the Alarmed Premises may be left without at least one 
Responsible Person therein 
(c) no alteration to or substitution of any part of the Burglar Alarm System 
— or the maintenance contract be made without the written agreement of the 
Insurer 
(d) all keys to the Burglar Alarm System are removed from the Premises when 
they are left unattended 
Ce) the Insured maintains secrecy of codes for the operation of the Burglar 
Alarm System and no details of same are left on the Premises 
In the event of notification of any activation of the Burglar Alarm System or 
interruption of the means of communication during any period that the Burglar 
Alarm System is set a Keyholder will attend the Premises as soon as 
— reasonably possible and will not leave them without at least one Responsible 
Person therein until the provisions of Paragraph (b)€i) have been complied 
with unless specifically agreed by the Insurer in writing 


In the event of the Insured receiving any notification from 


CA) the police authority that response to alarm signals/calls from the 
Burglar Alarm System may be restricted or withdrawn 
CB) a local authority or magistrate imposing any requirement for abatement of 
— a nuisance 
(C) the installing company or other such company as agreed by the Insurer 
that the Burglar Alarm System cannot be returned to or maintained in full 
working order 
the Insured will advise the Insurer as soon as possible and in any event not 
later than l0am on the Insurer's next working day and comply with any 
subsequent requirements stipulated by the Insurer 


DEFINITIONS FOR THE PURPOSE OF THIS CONDITION 


Burglar Alarm System - The component Parts detailed in the alarm 
specification including the means of communication used to transmit Signals 


Premises - The buildings occupied by or under the control of the Insured 


unless otherwise specified 


Alarmed Premises - The Premises or those portions of the Premises protected 
by the Burglar Alarm System 


Responsible Person - The Insured or any person authorised by the Insured to 
be responsible for the security of the Premises 


Keyholder - The Insured or any person or keyholding company authorised by the 
Insured who is available at all times to accept notification attend and allow 
access to the Premises 


FRYING AND COOKING EQUIPMENT 
a In respect of any situation(s) subject to this condition (as indicated in the 
schedule) it is a condition precedent to any liability of the Insurer that 
Ca) all frying and other cooking ranges flues and exhaust ducting are 
securely fixed and free from contact with combustible material 
(b) all flues exhaust ducting grease traps sumps and filters are cleaned at 
~ s=s least once a month” : : 


(Cc) no frying range will be replenished with oils or fats while the apparatus 
is still alight 


PREMISES INSPECTION 

In respect of any situation(s) subject to this condition Cas indicated in the 

schedule) it is a condition precedent to any liability of the Insurer that 

(a) the public areas of the premises are examined at the close of each period 
ef business each day for the removal and extinguishment of smouldering 
matches tobacco or other material 

(b) any combustible business refuse is placed in metal receptacles with metal 
lids or removed from the building 


TELEVISION AND VIDEO APPARATUS 
In respect of any situation(s) subject to this condition Cas indicated in the 
schedule) it iS a condition precedent to any liability for Damage to 
television and/or video apparatus caused by theft from any area to which the 
general public has access that such property is securely fixed to the fabric 
of the building 


PROPERTY AT THE PREMISES COVER - TRANSIT EXTENSION 


Subject to the terms of the policy this Cover includes Damage to - 

(a) property insured under the Temporary Removal and Computer Terminals Away 
From The Premises Extensions anywhere in the Geographical Limits 

(b) any Specified Articles subject to the Wider Cover Extension Cunless this 
applies to the situation only) while in use in the open and while in 
transit anywhere in the Geographical Limits 


EXCESS £250 in respect of theft 
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CONSEQUENTIAL LOSS COVER 
INSURED LOSS 


This insurance covers loss resulting from interruption of or interference with 
the Business (referred to as ‘Consequential Loss') arising from loss or damage 
by any cause not excluded of or to any building or other property used by the 
Insured at the Premises for the Purposes of the Business 


Loss or damage is hereinafter referred to as ‘Damage! 


COMMERCIAL ALL RISKS DEFINITION 


Wherever the term 'Commercial All Risks! appears this means insured Damage 
before the addition of any Supplementary Contingencies 


MATERIAL DAMAGE PROVISO 

It is a condition precedent to the Insurer's liability that at the time of 

Damage there is insurance in force covering the Insured's interest in the 

property at the Premises against such Damage and that 

Ca) payment has been made or liability admitted under that insurance or 

(b) payment would have been made or liability would have been admitted but 
for the operation of a proviso in that insurance excluding liability for 
claims below a specified amount 


LIMIT OF LIABILITY 


The Insurer will not pay more than 
Ca} under any item on 
- a Declaration Linked Basis: 133 ly3y Cor any other percentage shown) of 
the Estimate stated in the schedule 


OR 
- any other limit of liability stated herein or in the schedule 


(b) in total the sum of the individual limits of liability under each item 
except where Automatic Reinstatement of Cover applies 


AUTOMATIC REINSTATEMENT OF COVER 
In the absence of written notice by the Insurer or Insured to the contrary 
within 30 days of Damage occurring the insurance will be automatically 
reinstated from the date of the occurrence the Insured undertaking to pay the 
appropriate additional premium 


SUPPLEMENTARY CONTINGENCIES 


Where an item is subject to Supplementary Contingencies the insurance is 
extended to include Damage by the Contingencies (as defined below) stated in 
the schedule 


SUPPLEMENTARY CONTINGENCY DEFINITIONS 


THEFT - STANDARD 
(a) Theft involving entry to or exit from a building within the Premises by 
forcible and violent means robbery or any attempt thereat 
(b) In respect of Damage to the buildings only Theft robbery or any attempt 
thereat 


ACCIDENTAL DAMAGE - GLASS 
Other Accidental Damage to 
(a). fixed glass including the cest_ of temporary boarding up Pending 
replacement : 
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(b) lettering alarm foil safety film painting embossing silvering or other 
ornamental work on fixed glass 

€c)} lavatory pans washbasins cisterns and other sanitaryware for which the 
Insured is responsible 

(Cd) fixed external signs and their fittings 

excluding Damage caused by mechanical or electrical breakdown and/or 

derangement of transformers time switches and the like (but not excluding 

such Damage resulting from a cause not otherwise excluded or subsequent 

Damage which itself results from a cause not otherwise excluded) 


EXCLUSIONS APPLYING TO THIS COVER - See also General Exclusions 
STANDARD EXCLUSIONS 


Except as insured by any Supplementary Contingency or otherwise stated in the 
schedule this Cover excludes 
Ca) Consequential Loss caused by 
Ci) inherent vice latent defect gradual deterioration wear and tear 
frost change in water table level or the propertys own faulty or 
defective design or materials 
(iid faulty or defective workmanship operational error or omission on the 
part of the Insured or any of their employees 
Ciii} the bursting of any steam pressure apparatus Cother than a boiler or 
economiser on the premises or a boiler used for domestic purposes 
enly) belonging to or under the control of the Insured 
but this does not exclude subsequent Consequential Loss which itself 
results form a cause not otherwise excluded 
(Cb) Consequential Loss caused by 


Cid corrosion rust wet or dry rot shrinkage evaporation loss of weight 
dampness dryness marring scratching vermin or insects 
Ciid change in temperature colour flavour texture or finish 


€iii) escape of water from any automatic sprinkler installation on the 
: 'Insured's premises 
Civ) theft robbery or any attempt thereat 
Cv) escape of water from water tanks apparatuS or pipes caused by 
_ freezing while the premises in the ownership or tenancy of the 
Insured are empty or disused 
(vid joint leakage failure of welds cracking fracturing collapse or 
overheating of boilers economisers superheaters pressure vessels or 
connected steam and feed piping 
(vii) mechanical or electrical breakdown or derangement of machinery or 
equipment 
(viii) the deliberate act of a supply undertaking in withholding the supply 
of water gas electricity fuel or telecommunications services 
but this does not exclude 
(A) such Consequential Loss if resulting from a cause not otherwise 
excluded 
(B) subsequent Consequential Loss which itself results from a cause not 
otherwise excluded 
Cc) Consequential Loss caused by 


(i) subsidence ground heave or landslip unless resulting from fire 
explosion earthquake or the escape of water from any tank apparatus 
or pipe 

Ciid normal settlement or bedding down of new structures 

Ciii) acts of fraud or dishonesty 

Civ) disappearance unexplained or inventory shortage misfiling or 

ou _misplacing of information 

Cv)... -the action of wind rain hail sleet snow fleed or dust on moveable 


property in the open or fences gates or hoardings 
(d) Consequential Loss resulting from Damage to a building or structure caused 
by its own collapse or cracking unless resulting from a cause not otherwise 


excluded 
(e) Consequential Loss resulting from Damage to property 


Ci) caused by fire resulting from its undergoing any heating process or 
see any process involving the application of heat 


Cia) (other than fire or explosion) resulting from its undergoing any 
Process of production Packing treatment testing commissioning 
servicing or repair 

(f) Consequential Loss resulting from Damage to 

Ci) fixed glass and sanitaryware 

Cii) glass (other than fixed glass) china earthenware porcelain marble or 
other fragile or brittle objects 

(iii) livestock growing crops or trees 


Civ) vehicles licensed for road use (including accessories thereon) 
caravans trailers railway locomotives and/or rolling stock 
watercraft or aircraft 

Cv) buildings or structures in course of construction or erection and 
related materials or supplies 

Cviid land roads pavements piers jetties bridges culverts or excavations 


unless caused by fire lightning explosion aircraft riot civil commotion 
strikers locked-out workers persons taking part in labour disturbances 
malicious persons earthquake storm tempest flood accidental escape of water 
from tanks apparatus or pipes accidental escape of water from any sprinkler 
installation on the Insured's premises or impact by any road vehicle or 
animals or any Supplementary Contingencies shown in the schedule and not 
otherwise excluded 
(g) Consequential Loss resulting from 


623 malicious erasure loss distortion or corruption of information on 
computer systems or other records Programs or software 
Cai) other erasure loss distortion or corruption of information on 


computer systems or other records Programs or software unless 
resulting from Damage by a cause listed in (f) above 
Ch) Consequential Loss resulting from pollution or contamination 
but this does not exclude Consequential Loss resulting from Damage to the 
property insured caused by 


Ci) pollution or contamination which itself results from insured Damage 
or 
(ii) insured Damage which itself results from pollution or contamination 


(1) increased metered water charges unless specifically payable under a Basis 
of Settlement 


RIOT AND CIVIL COMMOTION 
This Cover excludes Consequential Loss caused by riot and civil commotion 
except as insured by the inclusion of 
Ca) a specific Contingency incorporating riot and civil commotion or 
(b) the Commercial All Risks Contingency 


MORE SPECIFIC CONTINGENCIES 
Where any Contingency covering accidental damage theft subsidence or 
sprinkler leakage is insured such Contingency excludes Damage by 
Ca) each of the other Contingencies stated above 


BASIS OF SETTLEMENT 


In the event of Damage the Insurer will pay to the Insured the amount of loss 
in accordance with the Basis of Settlement shown in the schedule and set out 
below . 


-The provisions of a Basis of Settlement apply separately toe each item subject 


te that Basis 


REVENUE - DECLARATION LINKED 
The amount payable is limited to 
Ca} Loss of Revenue in consequence of the Damage as shown by comparing the 
Revenue earned during the Indemnity Period with the Revenue which it is 
estimated would have been earned during such period had the Damage not 
occurred 


(b) Increase in cost of working being the additional expenditure necessarily 
and reasonably incurred in consequence of the Damage in order to maintain 
the Business as far as possible during the Indemnity Period but not 
exceeding the further amount for which the Insurer would have been liable 
under (a) above had such additional expenditure not been incurred 

less any sum saved during the Indemnity Period in respect of any charges of 

the Business payable out of Revenue which cease or are reduced in consequence 

of the Damage 


ALTERNATIVE TRADING 
If during the Indemnity Period the Business is carried on away from the 
Premises. by or on behalf of the Insured the Revenue earned as a result will 
be taken into account in arriving at the Revenue during the Indemnity 
Period 


DEFINITIONS 


NOTE 1 To the extent that the Insured is accountable to the tax authorities 
for Value Added Tax all terms are exclusive of such tax 

NOTE 2 For the purpose of these definitions any adjustment implemented in 
current cest accounting will be disregarded 


THE BUSINESS As stated in the schedule 
THE PREMISES As stated against each item in the schedule 
REVENUE 


The total income from the Business at the Premises unless otherwise stated 
in the schedule 


ESTIMATED GROSS REVENUE 
The amount declared by the Insured to the Insurer as representing not less 
than the Revenue which it is anticipated will be earned by the Business 
during the financial year most nearly concurrent with the peried of 
insurance Cor a proportionately increased multiple thereof where the 
Maximum Indemnity Period exceeds 12 months) 


INDEMNITY PERIOD 
The period beginning with the occurrence of the Damage and ending not later 
than the Maximum Indemnity Period (stated in the schedule) thereafter 
during which the results of the Business are affected in consequence of the 
Damage 


DECLARATION AND PREMIUM ADJUSTMENT CONDITION 
The premium is provisional (being based on the Estimated Revenue) and is 
adjustable as follows 


ANNUAL DECLARATION 

Not later than 6 months after the expiry of each period of insurance the 
Insured will provide the Insurer with a declaration (confirmed by the 
Insured's accountants) of the Revenue earned during the financial year 
most nearly concurrent with the period of insurance 

If any Damage has occurred giving rise to a claim the declaration will be 
increased by the Insurer for the purpose of premium adjustment by the 
amount by which the Revenue was reduced during the financial year solely 
in consequence of the Damage 


PREMIUM ADJUSTMENT 

If the declaration (adjusted as above and proportionately increased where 

the Maximum Indemnity Period exceeds 12 months) 

(a) is less than the Estimated Revenue for the period of insurance under 
adjustment the Insurer will allow a pro-rata return of the 
provisional premium paid not exceeding 50% 

(b) is greater than the Estimated Revenue for the period of insurance 
under adjustment the Insured will pay a pro-rata addition to the 

“provisional premium paid on such Estimated Revenue 


RENEWAL DECLARATION 
Prior to each renewal the Insured will provide the Insurer with the 
Estimated Revenue for the financial year most nearly concurrent with the 
ensuing year of insurance 


EXTENSIONS 


PROFESSIONAL ACCOUNTANTS CHARGES 
In addition te any claim payment the Insurer will Pay reasonable professional 
accountants charges incurred by the Insured in producing any details 
contained in the Insured's books of account or business documents or any 
other information or evidence reasonably required by the Insurer for the 
purpose of investigating or verifying any claim 


Provided that 

Ca) the professional accountants regularly act on behalf of the Insured 

(b) the sum of these charges and the amount otherwise Payable will not exceed 
the Insurer's limit of liability 


PAYMENTS ON ACCOUNT 
Payments on account may be made during the Indemnity Period if required 
subject to any necessary adjustment at the termination of such period 


SUBROGATION WAIVER 

In the event of a claim arising the Insurer agrees to waive any rights 

remedies or relief to which they might become entitled by subrogation against 

(a) any company standing in the relation of holding company to subsidiary 
(subsidiary to holding company) to the Insured as defined in Section 736 
of the Companies Act 1985 as amended by the Companies Act 1989 (Cor under 
Similar legislation elsewhere in the Geographical Limits) 

(b) any company who is a subsidiary of a holding company of which the Insured 
are themselves a subsidiary in each case within the meaning of Section 
736 of the Companies Act 1985 as amended (or under Similar legislation 
elsewhere in the Geographical Limits) 


CONDITION(S) APPLYING TO THIS COVER - See also General Conditions 


OTHER INSURANCE 
If at the time of Damage resulting in a claim under this Cover there is any 
other insurance effected by or on behalf of the Insured covering the same 
loss the Insurer will not be liable for more than its rateable proportion of 
such loss 


MONEY AND PERSONAL INJURY COVER 
DEFINITIONS 


MONEY 
Cash (notes and coins) cheques travellers cheques giro cheques crossed 
bankers drafts postal orders money orders bonds bills of exchange promissory 
notes securities for money current postage stamps national savings 
certificates holiday with pay stamps current revenue stamps premium bonds 
luncheon vouchers gift tokens consumer offer redemption vouchers trading 
stamps V.A.T. invoices credit card sales vouchers contents of franking 
machines and when applicable unused national insurance stamps and stamped or 


impressed national insurance cards belonging tc or legally held by the 
Insured 


BODILY INJURY 
Bodily injury excludes any sickness disease or medical disorder 


INSURED LOSS AND INJURY 


This insurance covers 

Ca) Loss of Money 

Cb) Bodily injury sustained by the Insured the Insured's principals or 
employees caused by robbery or attempted robbery which independently of any 
any other cause results in death or disablement 

within the Geographical Limits 


MONEY LIMITS OF LIABILITY 


The Insurer will not pay in respect of any one loss more than the amounts shown 
below 


Ca) loss out of business hours in respect of notes coins 
holiday with pay stamps trading stamps and unused 
national insurance stamps 


Ci). in the locked safe (s) or locked The amount stated 

strongroom(s) stated in the schedule in the schedule 
(ii) an any unspecified locked safe or locked 

strongroom other than on a Bank premises £1000 
(iii) not in locked safe or locked strongroom 

CA) in the Insured's business premises £250 

CB) an the private dwelling of the 

Insured or authorised employees £350 
(C) on sites £250 


(b) loss of crossed cheques crossed postal orders 
crossed money orders crossed bankers drafts 
VAT invoices and credit card sales vouchers £250000 


(c) loss of stamped or impressed national a 
insurance cards Unlimited 


(d) any other loss The amount stated 
in the schedule 


PERSONAL. INJURY SCALE OF BENEFITS 


The Insurer will pay to the Insured the following amounts Cunless otherwise 
stated in the schedule) in the event of Bodily Injury causing 


1 death £5000 


2 total and irrecoverable loss of all sight in 
one or both eyes rendering the person absolutely 
-« blind inthe eye or eyes beyond remedy by 
surgical or other treatment £5000 


3 total loss by physical severance or complete and 
irrecoverable loss of use of either one or both 
hands and/or one or both feet £5000 


all occurring within 24 months of the Bodily Injury or incident giving rise 
to the claim 


G permanent total disablement Cother than 2 or 3 above) 
entirely preventing the person from following 
his/her usual occupation £5000 

5 total disablement entirely preventing the person £50 per week but 
from engaging in or giving attention to his/her not exceeding 
usual occupation normal weekly 

earnings 
6 incurred medical expenses up to 15% of the 


benefit payable 
under 5 above 


EXCLUSIONS APPLYING TO THIS COVER - See also General Exclusions 
This Cover excludes 


FRAUD OR DISHONESTY 
loss arising from fraud or dishonesty of the Insured's 
Ca) employees 
(1) unless discovered within 7 days of the occurrence or any other 
period shown in the schedule 
(ii) more specifically insured (except in respect of any excess beyond 
the amount which is payable under such specific policies) 
(b) customers where the loss involves the property of Her Majesty's 
Postmaster General 


DEPRECIATION 


depreciation in value 


HOLIDAY WITH PAY STAMPS 
holiday with pay stamps otherwise insured 


and unless otherwise stated in the schedule 


GAMING AND AMUSEMENT MACHINES 
contents of gaming and amusement machines 


COLLECTORS 
Money in the custody of the Insured'’s collectors 


SHORTAGES 
shortages due to error or omission 


PRE-EXISTING AILMENT 
any physical defect or infirmity which existed at or prior to the date of 
entry into this insurance 


PREGNANCY. OR CHILDBIRTH 
pregnancy childbirth miscarriage or abortion or any consequence thereof 


BASIS OF SETTLEMENT 
The Insurer will indemnify the Insured by payment 


PAYMENT OF PERSONAL INJURY BENEFITS 


cs The Insurer will pay the amount(s) shown in the Scale of Benefits provided that 
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EMPLOYERS LIABILITY 
DEFINITIONS 


Wherever the following terms appear in this Cover they are held to mean as 
stated 


LIABILITY . 
Liability at law 


EMPLOYEE 

Any 

(a) person under a contract of service or apprenticeship with the Insured 
labour master or labour only subcontractor or person supplied by them 
self employed person for labour only 
person under work experience or youth training schemes 
person hired or borrowed by the Insured from another employer 


THE BUSINESS 
The Business includes the ownership and occupation of property in connection 
with the Business the provision and management of canteen social sports and 
welfare organisations for the benefit of the Employees first aid security 
fire and ambulance services and private work undertaken with the Insured's 
consent by any Employee for a director partner or official of the Insured 


INJURY 
Bedily injury death shock illness or disease 


COVER 


INNIS 
ooo et 
Na a a 


Liability for damages and claimants costs and expenses in respect of Injury to 
any Employee arising out of and in the course of his/her employment by the 
Insured or while engaged on behalf of the Insured in connection with the 
Business and caused during any period of insurance 


LIMIT OF LIABILITY 


The liability of the Insurer for damages in respect of any ene occurrence will 
not exceed the amount stated in the Schedule 


EXCLUSIONS APPLYING TO THIS COVER - See also General Exclusions 


RADIOACTIVITY 
The RADIOACTIVITY General Exclusion will only apply when the Insured under a 
contract has either undertaken to indemnify another party or to assume the 
liability of another party 


GEOGRAPHICAL LIMITS 
This Cover excludes liability arising outside the Geographical Limits except 
when liability arises through the conduct of the Business on a temporary 
basis by Employees who are permanent residents of the territories defined in 
the Geographical Limits and where the granting of such indemnity is not 
contrary to any law government order or decree of the country concerned 


OFFSHORE WORK 
This Cover excludes liability arising in connection with work on offshore 
installations or transit thereto or therefrom 


MOTOR VEHICLE - EMPLOYERS LIABILITY (operative from 1 July 1994) 
This Cover excludes liability in respect of Injury to any Employee 
(a) carried in or upon : 
or 
(b) entering or getting onto or alighting from 
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any mechanically propelled vehicle where cover or security is required by any 
Road Traffic Act legislation 


BASIS OF SETTLEMENT 


INDEMNITY 
The Insurer will indemnify the Insured 


AVOIDANCE OF CERTAIN TERMS AND RIGHTS OF RECOVERY 
The indemnity granted by this Cover is deemed to be in accordance with the 
provisions of any law relating to compulsory insurance of liability to 
Empleyees in the United Kingdom Channel Islands or Isle of Man but the 
Insured will repay all sums paid by the Insurer which the Insurer would not 
have been liable to pay but for the provisions of such law 


EXTENSIONS 


Subject to the terms of this policy the following extensions to Cover apply 


ADDITIONAL PARTIES INDEMNIFIED 

The Insurer will also indemnify 

(a) personal representatives of the Insured against liability incurred by the 
Insured 

(b) any public authority company firm or person to the extent required by any 
contract or agreement entered into by the Insured 

(Cc) any director partner or Employee of the Insured in respect of liability 
for which the Insured would have been entitled to indemnity under this 
Cover if the claim had been made directly against the Insured 

(Cd) the officers committees and members of the Insured's canteen social 
sports and welfare organisations and first aid security fire and 
ambulance services in their respective capacities as such 

Ce) officials members leaders instructors and visitors where the Insured is a 
club or social or religious organisation 

whe will as though they were the Insured be subject to the terms of this 

policy so far as they can apply 


COSTS 
The Insurer will also pay 
(a) all costs and expenses 
(b) solicitors fees for 
(i) representation at a Coroners Court Fatal Accident or Ministry 
Inquiry 
(ii) the defence in a Court of Summary Jurisdiction of proceedings 
arising out of an alleged breach of statutory duty 
incurred with its written consent and relating to any claim which may be the 
subject of indemnity under this Cover 


COMPENSATION FOR COURT ATTENDANCE 

In the event of any director partner or Employee of the Insured attending 
court as a witness at the request of the Insurer in connection with a claim 
in respect of which the Insured is entitled to indemnity under this Cover the 
Insurer will. provide compensation to the Insured at the following rates for 
each day on which attendance is required 

€a) any director or partner £100 per day 

(b)} any Employee £50 per day 


UNSATISFIED COURT JUDGEMENTS 

~-In the event of a judgement for damages being obtained by any Employee or the 
personal representatives of any Employee in respect of Injury to the Employee 
caused during any period of insurance and occurring in connection with the 
Business against any person or company based in the Geographical Limits in 
any court situate in the said territories and remaining unsatisfied in whole 
or in part 6 months after the date of such judgement the Insurer will pay to 

_..the Employee or the personal representatives of the Employee at the Insured's 

= pequest the outstanding amount : : 
Provided that 


Ca) there is no appeal outstanding 

(b) after making any payment the Insurer may enforce the unsatisfied 
judgement for its own benefit 

(c) this extension will not apply to any claim arising out of any 
mechanically propelled vehicle for which insurance or security under any 
Road Traffic Act legislation is required 


LEGAL COSTS CHEALTH AND SAFETY AT WORK ETC ACT 1974) 

At the Insured's request the Insurer will also indemnify any director or 
Employee of the Insured in respect of legal costs and expenses 
Ca) incurred with the Insurer's written consent 
(b) awarded against any director or Employee 
in connection with the defence of a prosecution including an appeal against 
any conviction resulting from proceedings brought under the Health and Safety 
at Work ete Act 1974 (Cor under similar legislation in Northern Ireland 
Channel Islands or Isle of Man) occurring during the period of insurance and 
arising out of and in the course of the Business 
Provided that the Insurer will be under no liability 

Cid where the director or Employee is insured by any other policy 

(ii) where the prosecution is in respect of any deliberate or 

intentional criminal act or omission 
(iii) in respect of fines or penalties of any kind 


CONDITION APPLYING TO THIS COVER - See also General Conditions 


OTHER INSURANCE 
If any claim under this Cover is also insured in whole or in part by any 
other existing insurance the liability of the Insurer will be limited to any 
excess beyond the amount which would have been Payable under such other 
insurance had this Cever not been effected 


RESIDENCE 


Cover will only apply if the Insured is resident within the Geographical 
Limits 


PUBLIC AND PRODUCTS LIABILITY 
DEFINITIONS 


Wherever the following terms appear in this Cover they are held to mean as 
stated 


LIABILITY 
Liability at law 


EMPLOYEE 
Any 
(a) person under a contract of service or apprenticeship with the Insured 
(b) labour master or labour only subcontractor cr person supplied by them 
(c) self employed person for labour only 
(d) person under work experience or youth training schemes 
Ce) person hired or borrowed by the Insured from another employer 


THE BUSINESS 
The Business includes the ownership and occupation of property in connection 
with the Business the provision and management of canteen social sports and 
welfare organisations for the benefit of the Employees first aid security 
fire and ambulance services and private work undertaken with the Insured's 
consent by any Employee for a director partner or official of the Insured 


INJURY 
Bodily injury death shock illness or disease 


PRODUCT 
Anything 
(a) manufactured sold supplied or financed including containers and packaging 
(b) constructed erected or installed 
(c) repaired serviced tested cleaned or processed 
by the Insured or an Employee 


COVER 


PUBLIC LIABILITY 
Liability for damages and claimants costs and expenses in respect of 
(a) accidental Injury to any person 
(b) accidental loss cof or damage to material property 
Cc) accidental obstruction trespass or nuisance 
arising in connection with the Business and occurring during any period of 
insurance 


PRODUCTS LIABILITY 
Liability for damages and claimants costs and expenses in respect of 
(a) Injury to any person 
(b) loss of or damage to material property 
(ce) loss of profits sustained by any person as a result of a claim paid or 
admissible under (a) and/or (b) above 
eccurring anywhere in the world in connection with the Business during the 
period of insurance and caused through any Product 


LIMITS OF LIABILITY 


PUBLIC LIABILITY 
The liability of the Insurer for damages in respect of one occurrence or all 
occurrences of a series consequent on or attributable to one source or 
original cause will not exceed the amount stated in the schedule 


PRODUCTS LIABILITY 
The liability of the Insurer for damages will not exceed in any one period of 
insurance .the amount stated in the schedule 


STANDARD EXCLUSIONS - See also General Exclusions 
This Cover excludes liability 


EMPLOYERS LIABILITY 
arising as a result of Injury to any Employee when such Injury arises out of 


and in the course of his/her employment by the Insured or while engaged on 
behalf of the Insured 


OWN PROPERTY 
in respect of loss of or damage to property belonging to or hired by the 
Insured 


POLLUTION OR CONTAMINATION 

arising out of pollution or contamination unless caused by a sudden 

identifiable unintended and unexpected incident which occurs in its entirety 

at a specific time and place during the period of insurance provided that 

Ca) all pollution or contamination arising out of such incident will be 
deemed to be one occurrence irrespective of the length of time or number 
of periods of insurance over which such pollution or contamination 
occurs 

(b) the liability of the Insurer for all damages payable arising out of all 
pollution or contamination which is deemed to have occurred during any 
one period of insurance will not exceed the amount stated in the 
schedule 

For the purpose of this exclusion pollution or contamination will be deemed 

to mean 

(i) all pollution or contamination of buildings or other structures or of 
water or land or the atmosphere and 

(11) all less or damage or Injury directly or indirectly caused by such 
pollution or contamination 


PROFESSIONAL INDEMNITY 
arising out of design specification advice or supervision given or undertaken 
for a fee 


CUSTODY OR CONTROL 

in respect of loss of or damage to property in the custody or control of the 

Insured or an Employee other than 

Ca) Employees property 

(b) visitors property while temporarily on or about the Insured's premises 
Cother than for servicing cleaning alteration repair inspection or 
storage) 

Cc) buildings (together with the contents thereof) temporarily occupied by 
the Insured or an Employee for the purposes of being worked on 

(d) any premises (including fixtures and fittings but not ether contents) 
leased hired or rented to the Insured excluding any liability which 
attaches to the Insured by reason of an express term of any contract 
unless such liability would have attached to the Insured notwithstanding 
such term 
EXCESS £100 other than in respect of loss or damage by fire or explosion 


Public Liability Cover also excludes liability 


PRODUCTS 
arising through or in respect of loss of or damage to any Product after it 
has ceased to be in the Insured's custody or control (other than food or 
drink for consumption on the Insured's premises) 


OTHER INSURANCE 
in respect of loss of or damage to any property for which the Insured is 
required to effect insurance (other than Public Liability insurance) by the 
terms of any contract 


PENALTIES | ; ; 
“in respect of liquidated damages or damages awarded under any penalty clause 


AIRCRAFT/WATERCRAFT 

arising out of the ownership possession or use by or on behalf of the Insured 

of any 

(a) aircraft or hovercraft 

(b) drilling platform or rig 

(c) watercraft provided that this exclusion will not apply to watercraft up 
to 8 metres in length and pontoons which are not more specifically 
insured 


GEOGRAPHICAL LIMITS 
arising outside the Geographical Limits except when liability arises through 
the conduct of the Business on a temporary basis by Employees who are 
permanent residents of the territories defined within the Geographical Limits 
and where the granting of such indemnity is not contrary to any law 
government order or decree of the country concerned 


MOTOR VEHICLES 

arising out of the ownership possession or use by or on behalf of the Insured 

of any mechanically propelled vehicle for which insurance or security under 

any Road Traffic Act legislation is required 

Provided that this exclusion will not apply 

(a) while such vehicle is being used as a tool of trade (except in respect of 
liability which is compulsorily insurable under any Road Traffic Act 
legislation) 

(b) in respect of the loading or unloading of or the delivery or collection 
of goods in connection with the loading or unloading of such vehicle 

(c) in respect of the movement of any such vehicle not belonging ts the 
Insured which is interfering with the performance of the Business 

except where more specifically insured in whole or in part by any other 

insurance policy 


Preducts Liability Cover also excludes liability 


CONTRACTUAL LIABILITY 
attaching to the Insured by contract other than any liability attaching 
solely by reason of any contractual condition or warranty implied by law 


THE PRODUCT 
Ca} in respect of loss of or damage to and the cost incurred by anyone in 
removing repairing rectifying replacing or re-applying any Product 
necessitated by any defect therein or the harmful nature or unsuitability 
thereof 


(b) caused through any Product while in the Insured's custody or control 


AIRCRAFT PRODUCTS 


caused through any Preduct which with the Insured's specific knowledge is 
incorporated in any aircraft 


USA/CANADA PRODUCTS 
caused through any Product which with the Insured's specific knowledge is 
directly or indirectly exported to the United States of America or Canada 


SPECIFIC EXCLUSIONS 


CLOAKROOMS 
Public Liability Cover excludes liability in respect of loss of or damage to 
property Cother than Employees property) depesited in the Insured's 
cloakroom(s) 


SPECIAL EVENTS ; ; 
Public Liability Cover excludes liability arising in connection with 


sponsored events firework displays bonfires barbecues and fetes unless stated 
in the Schedule 


BASIS OF SETTLEMENT 
INDEMNITY 


The Insurer will indemnify the Insured 


STANDARD EXTENSIONS 
Subject to the terms of this policy the following extensions to Cover apply 


ADDITIONAL PARTIES INDEMNIFIED 

The Insurer will also indemnify 

Ca) personal representatives of the Insured against liability incurred by the 
Insured 

(b) any public authority company firm or person to the extent required by any 
contract or agreement entered into by the Insured (not applicable to 
Products Liability) 

Cc) any director partner or Employee of the Insured in respect of liability 
for which the Insured would have been entitled to indemnity under this 
Cover if the claim had been made directly against the Insured 

(d) the officers committees and members of the Insured's canteen social 
sports and welfare organisations and first aid security fire and 
ambulance services in their respective capacities as such 

Ce) officials members leaders instructors and visitors where the Insured is a 
club or social or religious organisation 

who will as though they were the Insured be subject to the terms of this 

policy so far as they can apply 


CROSS INDEMNITY 
Where more than one party is indemnified under this Cover the indemnity 
provided applies as if separate Covers had been issued to each party but the 
total liability of the Insurer for all claims will not exceed the Limit of 
Liability stated in the schedule 


COSTS 
The Insurer will also pay 
Ca) all costs and expenses 
(b) solicitors fees for 
Ci) representation at a Coroners Court Fatal Accident or Ministry 
Inquiry 
(ii) the defence in a Court of Summary Jurisdiction of proceedings 
arising out of an alleged breach of statutory duty 
incurred with its written consent and relating to any claim which may be the 
subject of indemnity under this Cover 


COMPENSATION FOR COURT ATTENDANCE 

In the event of any director partner or Employee of the Insured attending 
court as a witness at the Insurer's request in connection with a claim in 
respect of which the Insured is entitled to indemnity under this Cover the 
Insurer will provide compensation to the Insured at the following rates for 
each day on which attendance is required 

Ca) any director or partner £100 per day 

(b) any Employee £50 per day 


LEGAL COSTS (CONSUMER PROTECTION ACT 1987) 
The Insurer will indemnify the Insured and at Insured'’s request any director 
partner or Employee of the Insured in respect of legal costs and expenses 
incurred with the Insurer's written consent in connection with the defence of 
a prosecution including an appeal against any conviction resulting from 
Proceedings brought under Part II of the Consumer Protection Act 1987 
Provided that this indemnity will not apply 

- Cad where indemnity is provided by any other insurance 
(b) in respect of fines or penalties of any kind 
Cc) where the prosecution is consequent upon any deliberate or intentional 

act or omission 


Public Liability Cover also extends to include 
DEFECTIVE PREMISES ACT 


in respect of liability arising out of the ownership of premises in the event 
of any premises being disposed of by the Insured prior or subsequent to the 
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inception of this Cover such indemnity will apply to liability which devolves 

upon the Insured by reason of the Defective Premises Act 1972 or similar 

legislation provided that 

Ca) such liability is not otherwise insured 

(b) the Insurer will not be liable in respect of the costs incurred by anyone 
in removing rebuilding repairing rectifying or replacing any such 
premises 


MOTOR CONTINGENT LIABILITY 


the Insured's liability arising out of the use of any motor vehicle owned by 
an Employee and being used in the course of the Business 


Excluding 

Ca) loss of or damage to any such vehicle or to property conveyed therein or 
thereon 

(b) any liability while such vehicle is being 
(i) driven by the Insured 


(11) driven with the general consent of the Insured or the Insured's 
representatives by any person who to the knowledge of the Insured 
or such representatives does not hold a licence to drive such a 
vehicle unless such person has held and is not disqualified from 
holding or obtaining such a licence 
(ii1) used elsewhere than in the United Kingdom Channel Islands or Isle 
of Man 
The insurance granted by this extension will not extend to indemnify 
Employees 


OVERSEAS PERSONAL LIABILITY 
liability incurred in a personal capacity while temporarily outside the 
Geographical Limits in connection with the Business 
Provided that this indemnity will not apply 
Ca) to liability arising out of the ownership or occupation of land or 
buildings 
(b) where indemnity is provided by any other insurance 


CONDITIONS APPLYING TO THIS COVER - See also General Conditions 


INSURERS RIGHT TO PAY LIMIT 

The Insurer may at any time pay to the Insured in connection with any claim 
or series of claims the amount of the Limit of Liability Cafter deduction of 
any sum or sums already paid as damages) or any lesser amount for which such 
claim or claims can be settled and upon such payment being made the Insurer 
will relinquish the conduct and control of and be under no further liability 
in connection with such claim or claims except for the payment of costs and 
expenses recoverable or incurred prior to the date of such payment 


OTHER INSURANCE 
If any claim under this Cover is also insured in whole or in part by any 
other existing insurance the liability of the Insurer will be limited to any 
excess beyond the amount which would have been payable under such other 
insurance had this Cover not been effected 


RESIDENCE 


Cover will only apply if the Insured is resident within the Geographical 
Limits 
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GENERAL DEFINITION 


GEOGRAPHICAL LIMITS 
Wherever the term Geographical Limits is used in this policy it means the 
United Kingdom Republic of Ireland Channel Islands and the Isle of Man 


GENERAL EXCLUSIONS 


This policy does not cover 


WAR AND SIMILAR RISKS (not applicable to Employers Liability Cover) 
any consequence whether direct or indirect of war invasion act of foreign 
enemy hostilities (whether war be declared or not) civil war rebellion 
revolution insurrection or military or usurped power or loot or pillage in 
connection therewith confiscation or destruction requisition nationalisation 
or seizure by order of the Government or any Public Authority 


RADIOACTIVITY 
Ca) loss or destruction of or damage to any property whatsoever or any loss 
or expense whatsoever resulting or arising therefrom or any consequential 
loss 
(b) any legal liability of whatsoever nature 
directly or indirectly caused by or contributed to by or arising from 
€1) donising radiations or contamination by radioactivity from = any 
nuclear fuel er from any nuclear waste from the combustion of 
nuclear fuel 
(ii) the radioactive toxic explosive or other hazardous properties of any 
explosive nuclear assembly or nuclear component thereof 


SONIC BANGS 
loss destruction or damage directly occasioned by pressure waves caused by 
aircraft and other aerial devices travelling at sonic or supersonic speeds or 
consequential loss resulting therefrom 


TERRORISM (not applicable to Legal Liabilities Covers) 
loss destruction or damage (referred to in this exclusion as Damage) or 
consequential loss resulting therefrom 
€a) in England and Wales and Scotland but not the territorial seas adjacent 
thereto as defined by the Territorial Sea Act 1987 by fire or explosion 
caused by or happening through or in consequence directly or indirectly 
of Terrorism except to the extent stated in the General Special Provision 
- Terrorism 
(b) in Northern Ireland caused by or happening through or in consequence 
directly or indirectly of 
€i) riot civil commotion and Cexcept in respect of Damage by fire or 
explosion) strikers locked out workers or persons taking part in 
labour disturbances or malicious persons 
Cii) Terrorism 
For the purposes of this policy Terrorism means any act of any person acting 
on behalf of or in connection with any organisation with activities directed 
towards the overthrowing or influencing of any government de jure or de facto 
. by force or violence 
In any action suit or other proceedings where the Insurer alleges that by 
reason of this definition any Damage or consequential loss is not covered by 
this policy (or is covered only up to a specified limit of liability) the 
burden of proving that such Damage or consequential loss is covered (or is 
covered beyond that limit of liability) will be upon the Insured 


This exclusion does not apply to Damage occurring in the Channel Isles or the 
Isle of Man 


MARINE RISKS 


property which at the time of the happening of loss destruction or damage is 
insured by or would but for the existence of this policy be insured by any 


- 39 - 


Marine policy or policies except in respect of any excess beyond the amount 
which would have been payable under the Marine policy or policies had this 
insurance not been effected 


EXCESS 


the amount of any excess stated in 

(a) the Schedule or 

(b) any Cover Cunless amended in the Schedule) 

in respect of each and every claim as ascertained after the application of 
all other terms of the policy including any Underinsurance Condition 

It is a condition precedent to any liability of the Insurer that the Insured 
does not effect insurance in respect of any excess 


GENERAL SPECIAL PROVISION 


TERRORISM 


Subject otherwise to the terms of the policy the insurance by the Covers 
stated in the Property Engineering and Earnings Schedules applicable to this 
policy includes Damage in England and Wales and Scotland but not the 
territorial seas adjacent thereto as defined by the Territorial Sea Act 1987 
by fire or explosion caused by or happening threugh or in consequence of 
Terrorism as defined in the General Exclusion - Terrorism 
provided that the liability of the Insurer will not exceed in respect of any 
one occurrence of Terrorism 
(a) unless otherwise stated in the Schedule 

Ci) under the Covers stated in the Property and Engineering Schedules 

CA) ain respect of Damage to buildings including completed 
structures insured by a Contract Works Cover £100000 in total 
-  (€B) in respect of Damage to other property €100000 in total 
(ii) under the Covers stated in the Earnings Schedules other than Book 
Debts £100000 in total 

(iii) under a Book Debts Cover £100000 
or ; 
(b} any limit of liability or sum insured stated in the policy 
whichever is lower 
Automatic reinstatement of cover does not apply to the insurance provided by 
this Special Provision 


GENERAL CONDITIONS 


CLAIMS CONDITIONS 


FRAUDULENT CLAIMS 
If any claim under this policy is in any respect fraudulent or if fraudulent 
means are used by the Insured or anyone acting on their behalf to obtain any 
benefit under this policy or if any loss destruction or damage is caused by 
the wilful act or with the connivance of the Insured all benefit under this 
policy will be forfeited 


RESPONSIBILITIES OF THE INSURED 
(a) On the happening of an event for which a claim is or may be made under 
this policy the Insured will 
Ci) Give written notice to the Insurer without unnecessary delay 
a Cii) give immediate notice to the police authority in respect of 
malicious damage robbery theft or fraud 
C221) supply the Insurer with full details of any loss destruction or 
damage caused by riot civil commotion strikers locked-out workers 
pore Persons taking part in labour disturbances or malicious persons 
within 7 days 
Civ) take all practical steps to 
CA) avoid minimise or check any injury disease loss destruction 
damage or interference with or interruption to the business 
€B) discover and take action against any person(s) responsible 
(C) trace and recover any property lost 


Cv) retain unaltered and unrepaired anything in any way connected with 
such event for such time as the Insurer may reasonably require 
= Cvi)d) within 30 days of the event (Cor in respect of Consequential Loss 


insurance within 30 days of the expiry of the indemnity period) 
unless a further time has been allowed in writing by the Insurer 
at their own expense provide to the Insurer full particulars of 
the claim together with details of any concurrent insurances 
(vii) at their own expense supply all information evidence and 
assistance Cincluding if requested a statutory declaration of the 
truth of the claim) as the Insurer may reasonably require 
(viii) notify or forward to the Insurer immediately on receipt every 
i letter claim writ summons and/or process in connection therewith 
Cix) give immediate written notice to the Insurer on being advised of 
any impending prosecution inquest Fatal Accident or Ministry 
Inquiry in connection with any accident for which there may be 
liability under this policy 
e Cx) at the Insurer's expense submit to medical examination as often as 
is necessary as will all insured Persons if the Personal Accident 
Cover is operative 
(b) Any claimant under this policy will at the request and expense of the 
= Insurer take and permit to be taken all necessary steps for enforcing 
rights against any other party in the name of the Insured before or after 
any payment is made by the Insurer 
€c) The Insured will refund to the Insurer such a proportion of the amount 
Paid in settlement of the claim as any amount recovered from another 
party bears to the amount of the loss destruction or damage 
(d) If the terms of this condition have not been complied with 
Ci) no claim under this policy will be payable and 
Ci) any payment on account of the claim already made will be repaid to 
a the Insurer immediately 2 


RIGHTS OF THE INSURER 
(a) On the happening of an event in respect of which a claim is or may be 
made the Insurer and any person authorised by the Insurer may without 
thereby incurring any liability or diminishing any of the Insurer's 
rights under this policy enter take or keep possession of the premises 
where such event has occurred and take possession of or require to be 
delivered to the Insurer any property insured and deal with such property 
sis for all reasonable purposes and in any reasonable manner 


No claim under this policy will be payable unless the terms of this 
condition have been complied with 


No property may be abandoned to the Insurer whether taken possession of 
by the Insurer or not 


(b) No admission offer promise payment or indemnity may be made or given by 
or on behalf of the Insured without the written consent of the Insurer 


The Insurer is entitled to take over and conduct in the Insured's name 
the defence or settlement of any claim or to prosecute in their name for 
its own benefit any claim for indemnity or damages or otherwise and will 
have full discretion in the conduct of any proceedings and in the 
settlement of any claim 


Cc) If any property is to be reinstated or replaced by the Insurer the 
Insured will at their own expense provide all such plans documents books 
and information as may reasonably be required 
The Insurer is not bound to reinstate exactly but only as circumstances 
permit and in a reasonably sufficient manner and will mot in any case be 
bound to expend in respect of any property more than its sum insured 


ARBITRATION 

Except as regards claims in respect of Personal Accident Benefits if any 
difference arises as to the amount to be paid under this policy (liability 
being otherwise admitted) such difference will be referred to an arbitrator 
to be appointed by the parties in accordance with the appropriate statutory 
provisions in force at the time 

Where any difference is by this condition to be referred to arbitration the 
making of any award is a condition precedent to any right of action against 
the Insurer 


OTHER CONDITIONS 


INTERPRETATION 
Any word or expression in this policy to which a specific meaning has been 
QSiven bears such meaning wherever it appears 


OBSERVANCE 
The observance and fulfilment by the Insured of the terms of this policy 
throughout each period of insurance is a condition precedent to any liability 
of the Insurer 


MATERIAL FACTS 
Any material information provided by the Insured to the Insurer is to the 
best of their knowledge and belief deemed to be true and in the event of 
misrepresentation misdescription or non-disclosure of any such information 
this policy will be voidable 


REASONABLE PRECAUTIONS 
The Insured (and any other person to whom this insurance applies) will at all 
times take reasonable precautions to prevent injury disease loss destruction 
or damage 


CHANGES DURING THE CURRENCY OF THE POLICY 

This policy will be avoided in respect of any property or other subject 

matter which has been altered after the commencement of this insurance 

(a) by removal or 

(b) whereby the risk of loss destruction or damage is increased including any 
alteration in the business or in the premises or property therein which 
has this effect or any change in occupation or 

(c) whereby the risk of injury is increased due to a variation in profession 
occupation habits pursuits or residence or 

(d) whereby the Insured's business be wound up or carried on by a liquidator 
or receiver or permanently discontinued or : 

Ce) whereby the Insured's interest ceases except by will or operation of law 
or by the Insured's death 


unless admitted by the Insurer in writing 

Furthermore if the Personal Accident Section is operative the Insured will on 
tendering any premium for the renewal of this policy give written notice to 
the Insurer of any physical defect or infirmity or medical condition of which 
the Insured has become aware since the payment of the last premium 


CANCELLATION 


The Insurer may cancel this policy by giving thirty days notice by recorded 
delivery to the Insured's last known address and the Insured will become 
entitled to a return of premium corresponding to the unexpired period of 
insurance 


COMPLAINTS PROCEDURE 


Our aim is at all times to provide a first class standard of service 

However there may be occasions when you feel that this objective has not been 
achieved 

Should you have any query or complaint regarding this insurance please contact 
either your usual Insurance Adviser or your nearest Norwich Union Centre 

Please always quote your policy number 


If after taking this action you are still dissatisfied please write to the 
Manager of the nearest Norwich Union Centre 

If he has already been involved and you remain dissatisfied please write to the 
Chief Executive Norwich Union Insurance Group Surrey Street Norwich NR1 3NG 


Should you then remain dissatisfied you may short of court action 


Ca) 
Cb) 


Ce) 


if a private policyholder approach the Insurance Ombudsman Bureau City Gate 
1 135 Park Street London SEl 9EA 

approach the Association of British Insurers 

Its address is Consumer Information Department 51 Gresham Street London 
EC2V 7HQ 

Alternatively one of its Regional Offices may be contacted for which the 
addresses and telephone numbers can be found in local telephone directories 
if your complaint concerns an insurance broker registered under the 
Insurance Brokers (Registration) Act approach the Insurance Brokers 
Registration Council 15 St Helen's Place London EC3A 6DF 
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WILLIAM MILLER ASSOCIATES ARCHITECTS 


TEL: Cottenham (01954) 251426. FAX: (01954) 251732. WILLIAM MILLER Dip. Arch. R.LB.A. 


THE STUDIO, 39 HIGH STREET COTTENHAM CAMBRIDGE CB4 4SA 


Mr G. Saddler 
ms Chairman 
Bar Hill Sports and Social Club 
The Spinney 
Bar Hill 
CAMBRIDGE 
CB3 8SU 


Our Ref: IG/PC/266 
17th July 1995 


Dear Mr Saddler. 


RE: PROPOSED WORKS TO BAR HILL VILLAGE HALL 


Please find enclosed a letter from JR associates the Quantity Surveyor who has prepared 
a the costings for this project. I have entered the budget costongs onto our outline specification 
attached. Please contact me if you require any further information or copies of the drawings. 


Yours sincerely, 


I GROOCOCK FOR WILLIAM MILLER ASSOCIATES ARCHITECTS. 
Enclosures 


J].R. Associates 


Surveying & Management Consultants 


5 HURTS CROFT, FORDHAM, CAMBS CB7 5NB 
Tel: 0638 721477 Fax: 0638 721528 


Miler Associates 

Po High street, 

' ottenham, 16th July 1995 
Cambs. 


or the Attention of lan Groocock. 


Gear Sir Re:- Proposed Alterations and Extensions to Bar Hill Village Hall, Alternative 1. 


ruther to your instructions and our site visit we have pleasure in confirming the cost for the works 
as per attached Descriptive Sheet. 


~s the Drawings are not fully detailed we can only offer indicative budget costings for ine work. 
When full details are available we can be far more accurate. 


he cost of refurbishment and new Toilet areas could be reduced if required by ommitting the 
Concealed Cisterns and Jowering the grade of finishes, as per our previous letter dated 19th March 


“395. 


This breakdown is based on the information known at the time of the site visit and assumes that 
“e existing structure is able to carry the new works without additional works required, 


This is an estimate of the works required and should not be used as a comparison to tender prices 
“sat may be obtained for these works. 


No provision has been made for specialist Mechanical Ventilation or supply of Kitchen fittings and 
— ‘té goods to same. 


We hope that you find this acceptable and please “9 not hesitate to contact the undersigned 
should you require any further iniormation. a 


PRINCIPAL ASSOCIATE 
iW. ROWLEY 


SCHEDULE OF PROPOSED DEVELOPMENTS TO BAR HILL VILLAGE 
HALL 
OUTLINE SPECIFICATION Dated July 1995 


(File No 266\SCHPD2.DOC) 
EXTENSIONS 


1. 6.0 x 9.0m ground floor extension to the existing play group room, which 
is to compensate for the loss of the existing overspill hall. 


2 7.15 x 10m changing room extension to the northwest end of the building 
incorporating 2No 15 person changing rooms and an officials changing room. The 
changing roomis are to have showers and toilets. 


Bi 19 x 2.75m extension to the north east side of the building, extending the 
function room and the main hall. The extension is to infill the existing steelwork 
structure to the north east side of the existing building, and will be the main source 
of natural light to the rooms, via purpose made screens with dormer roofs. The 
existing folding partition is to be relocated between the function room and the main 
hall. 


4, 3.5 x 10m extension to the SE side of the main hall to provide a stage area 
of 26m?, and a store of 9m?. This area could be separated from the main hall a 
sliding partition. 


5, 11.6 x 6.4m (overall) conservatory extension to the first floor along with a 
8.5 x 5.3m main balcony area, and a further 43m? of ancillary balcony area. 
(includes roof structure to ground floor) 


6. 3.5 x 2.8m extension to the existing storage area behind the bar over the 
playgroup room below, including the insertion of a dormer window to the adjacent 
bar seating area. 


Ws The conversion of the existing kitchen, toilets and changing rooms to 
provide a larger kitchen, store, boiler room and new sanitary accommodation to the 
ground floor. The new sanitary accommodation is to comprise female toilets with 
SNo WC's male toilets with 2No WC's and 5No urinals, plus a disabled WC. 


8. The removal of the existing entrance to the village hall and its replacement 


with a new purpose made screen to an increased lobby area. 


9, The removal of the existing entrance to the Sports and Social Club, and its 
replacement with a new glazed lobby. 


10. A raised seating area, family room and office, measuring 3.2 x 16m 
overall, is to be formed to the first floor bar area by providing a section of new 
floor structure above the level of the main hall suspended ceiling. The raised floor 
will be 1260mm above the existing floor level with a new stair and handrail 
guarding between the levels. 


11. Reorganisation of the existing sanitary accommodation to the playgroup 
and part of the existing kitchen, to provide a staff toilet, children's toilets, and a 
store to the playgroup. 


12, Reorganisation of the existing first floor Sanitary and office accommodation 
to form a disabled WC, a female toilet to provide 3 WCs and a male toilet to 
provide 2 WCs and 2 urinals. 


£ COSTS 


15050.00 


47450.00 


14100.00 


20960.00 


4500.00 


3900.00 


16945.00 


6175.00 


9750.00 


13, Works to provide disabled access to the first floor to comprise the 
following 


a) Forming 2 No additional risers to the existing stair with ramps 
being 
formed between the bar and the ancillary accommodation. 
b) Supply a chair lift to the existing stair. 
c) Form a level entry into the building and external ramps as 
required. 
14, The conversion of part of the existing bar store area to additional floor area 


to the bar by the insertion of new dormer window. This work will include the 
removal of the existing boiler room, extending the bar, converting the remainder of 
the bar store into a boiler room and relocating the existing boiler into the new boiler 
room. 

15, External works provisional sum 

NOTE: All measurements stated are approximate and are taken internally. 


TOTAL OF WORK SPECIFIED ABOVE 


1186.00 


5000.00 
inc ina 


5850.00 


3000.00 


£251136.00 
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